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Nepal Health Service Rules, 2055 (1999)

Date of Publication in Nepal Gazette

2055.9.19 (3 Jan.1999)

Amendments

1. Nepal Health Service (First Amendment) Rules,

2060 (2003) 2060.1.8 (2

2. Nepal Health Service (Second Amendment) Rules,
2061 (2005)

In exercise of the powers conferred by Pthe Nepal Health

1.

ct" means the Nepal Health Service Act, 2053.
“Service” means the Nepal Health Service.

(c) “Group” means the group as referred to in Rule

(d)  “Sub-group” means a sub-group maintained uadgnoup.

(e) "Head of Department” means the official as qbsd in
Schedule-1.

()] "Chief of Office" means the chief of office gsrescribed in
Schedule-2.

www.lawcommission.gov.np



www.lawcommission.gov.np

(9 "Head of Unit Office" means the chief of unffice with separate
identity under the Chief of Office.

Interpretation of this Rule: (1) If any employee is aggrieved from an

interpretation made by any official while exercgiany rule of this Rule,
such employee may submit an application to the $iftiniof General

Administration.

(2) The interpretation made by the Ministry of Gexe

Administration in regard to the application subnatfrursu
(1) shall be circulated to the Ministry and suboade

offices for their information and guidance.
Chapter-2

Provision on Organizational e and Posts

Organizational structure_anc lon_of permarent post (1)

While preparing the org al structure of thenistry and

departments and offic e Ministry or ciragnthe organizational
structure or creating,
of General Ad

ipt of*advice, it has to be submittedh® Government of

celing permanent pastgce of the Ministry
on and the Ministry of Finantave to be sought,

and on rece

Nepal f on thereon.

vided that, the Ministry may, on receipt of swalvice, make

1 on the creation or cancellation of permamsts of assistant

(2) No position shall be created without obtainadyice of the

Ministry of Finance and the Ministry of General Auhmstration.

(3) A post fulfilled after creating the positionrdoary to Sub-rules
(1) and (2) shalipso facto be canceled.

(4) After a decision has been made to prepare than@zational

structure of any office or change the organizatiGbacture or create or
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cancel a permanent post pursuant to this RuleMihestry shall send a
copy of such decision to the Ministry of Finandee Ministry of General
Administration and the Civil Employee Record Offigéhin Fifteen days
from the date of such decision.

Creation _of special posts(1) Special posts may be created in the

following circumstances:

(@) If any employee delays in attending the office

transferred to owing to a circumsta IS Year

beyond his or her control,

(b) If the successor employ nt attend eoffic

prior to the hand-over by the predecessor

employee,

(c) Ifitis not po perform the businedstime

(d If. employee has been deputed on training,

ship, seminar, etc.,

any employee has taken leave exceeding One
month,

If, in preparing the organizational structuré tbe
Ministry and body under it, it is required to maaimt

the lien of a redundant employee.

(2) While creating a special post pursuant to Sub-r(1), a
decision shall be made at the Secretary level@Mmistry in the case of
the officer level post and at the Head of Departntevel in the case of
the assistant level post, by obtaining prior adwdethe Ministry of

General Administration and the Ministry of Finance.
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Provided that, in cases where a special post etoreated for a
period of less than One month in the circumstaraeseferred to in
Clauses (a), (b) and (d) of Sub-rule (1), it is remjuired to seek advice of

the Ministry of Finance and the Ministry of Genefalministration.

(3) If circumstance as referred to in Sub-rule ¢gases to exist,

the special post so created shyasb facto lapse.

Registration of post The Ministry shall compulsorily register a post of

service created pursuant to Rule 4 with the Cihph Record
service,

1 the date of

Office, along with the job description, and alsmtig
group or sub-group and level thereof, within O
decision for the creation of that post. Afte
Civil Employees Record Office shall sen infation thereof to the
Ministry of General Administration, nistry dfinance and the
concerned body. The post fulfilled only mafieeceiving

information of such registrati post.

ha remain in different levels of tkevike
of Section 5 of the gkadll be as referred to

Posts in serviceThe po:
pursuant to Sub-sect
in Schedule-3. .

groups (1) For the purposes of Sub-section (1) of
Secti e Act, the groups and sub-groupssising of posts of
ature within the service, based on the meaf business of
. minimum qualification required to disclarie same and job

cialty, among others, shall be as set fortlchre8ule-4.

(2) Notwithstanding anything contained in Sub-r{d§ in the case
of the employee incumbent in the service, group smolgroup at the
time of commencement of these Rules, the qualiboapirescribed for his
or her entry into such group and sub-group shalctesidered as the

minimum qualification for purposes of this Rule.
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Job description The job description of a post in the service shall

prepared as per Schedule-5 and enforced by thestiniOne copy of
such job description shall be sent to the Ministoy General

Administration.

Records of employee (1) The personal details (sheet rolls) and other

records of the employee shall be maintained in @Gmnal Employees
Record Office.

(2) The Ministry and subordinate Departments shall
under in

by the Civil

also maintain up-to-date records of employees w
such a manner as to be consistent with the rec

Employees Record Office.

Prohibition_on_appointment with ce bpost (1) No

employee shall be appointed wit cy of st jpo creation of a

post in any office.

(2) If any employee pointed contrary to Sule-r(l) and

salary is paid to him e amount of salaryam shall be recovered

from the appointing

Cancellation o (1) If a post falling vacant cannot be fulfilled

perman Two years from the date of creabdthat post, except
ch an employee is deputed to act pumsto Section 15 of
»such vacant post shafiso facto be cancelled; and the Civil
yees Record Office shall have to maintain aydte records

ereof.

(2) Notwithstanding anything contained in Sub-r{d¢, where a
requisition is sent to the Public Service Commission permanent
fulfillment of a vacant post, such post shall na banceled until
recommendation is made by the Public Service Commissar

permanent fulfillment.
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(3) The Civil Employees Record Office shall givefoirmation
about the cancelled posts pursuant to Sub-ruletqlthe Ministry of
General Administration, the Ministry of Financeg tMinistry of Health

and the concerned office.
Chapter-3

Recruitment and Lien

13. Permanent employee to be demandegl) In cases w any new

(2) The Ministry shall se
details, to the Public Servi

within Seven days afte

ee, within Seven days after the vacancy af,pand also give
nation thereof to the Ministry and the concsin Regional

Drectorate.

(4) The concerned Head of Department or Chief dic®fwho
fails to give necessary details of vacancy of sl be subjected to

departmental action.

14. Determination of number of posts to be made othe basis of

percentage of recruitment After obtaining the details related with the
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requisition of employee pursuant to Rule 13, theblieu Service
Commission shall determine the number of posts om bhasis of
percentage of posts, out of the vacant posts tmlbked through open
competition or promotion based on evaluation of kwvefficiency and

internal competitive examination pursuant to Sec8of the Act.

Minimum_qgualification: (1) The minimum qualification required for

such posts of the groups and sub-groups of theceeas mentioned in

héeimal competitive
ctibnof Section 7 of the
t the empées in service in a
ant to Subisect3) of the said
ossess certificatel lor educational

(2) Out of the posts to be fulfilled
examination pursuant to Clause (f)
Act, in fulfilling the posts from
post that is one level be
Section, the candidate -
gualification equivale t\the eto in the concernetbjsct granted by a

recognized educa stitute or has taken adtl®©ne year’s training

officer eighth and tenth level posts tdilbed by open
on pursuant to Clauses (i) and (k) of Sabtion (1) of Section
e Act, the candidates shall, after havingaoted the minimum
u lification as mentioned in Schedule-6, have am gxperience as
follows at the officer level of any organization lmydy:

(@) Five years for the officer ninth level,

(b)  Seven years for the officer eleventh level.

1

Amended by Second Amendment.
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Provided that, in the case of a person having
obtained doctorate degree, the period of experience
shall be less by Two years.

(4) Only a person who has gained bachelor's degne¢he
concerned subject and whose name is registered twghconcerned
Council shall be a candidate for the officer sekdetel medical officer,
dental officer, officerKaviraj, integrated medical officer and other doctor
equivalent to officer level to be filled througherpcompetit
to Sub-section (4) of Section 8 of the Act.

pursuant

Process of appointment(1) Any candidate ended by the

Public Service Commission through open c $ypant to Section

case of assistant level post, e date of ssdiom of the
recommendation letter, and

given to the concerned through fast means

(2) In cases the notice given pursuant tor8lab(1) is not
received by the concerned candidate or is returaedptice shall be
published i

receive t intment letter, by giving a tinmitliof One month.

cases where the concerned candidate doesame to
he appointment letter even within the timet as referred to in
rule (2), an alternate candidate recommendethdyublic Service
Commission may be appointed according to the orflerenit. A notice
of appointment so made shall have to be given & Rbblic Service
Commission within Fifteen days after the date ofapiment.

Issuance or_cancellation of appointment lette1) The following

official shall issue appointment letter or appoiatrhcancellation letter to

the employee as follows:
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(@) For the officer level employee, Secretary a¢ th
Ministry,
(b)  For assistant level employee, the Authority.
(2) While issuing an appointment letter to any esypk pursuant
to Sub-rule (1), the concerned official may alsotlie date for him or her

to assume office. The concerned employee shall hasame the office
on the same date in cases where any such speaichés been fixed for

assuming office and within Thirty Five days fronetba
such appointment letter, excluding the time requic j in cases

where any such date has not been fixed.

(3) Except where information, acca thelence, is

given that a situation beyond his/her a, the appointing
officer may cancel the appointment of a eype who fails to
assume office within the fti referred to iBub-rule (2).
Information of such cance appointmentdetshall have to be
given to the Public Servic nission.

Bond to be made | alth quarantee to be take Where it is

deemed neces
to the nature of work of any employee to be apgainh any post of the

d is made or wealth guarantee has beemfrake him or her.

iCal certificate to be submitted (1) No one shall be permanently

appointed to a post of service without submissiba medical certificate

as per Schedule-8.

(2) The medical certificate fitness shall have &oodbtained from a

doctor recognized by the Government of Nepal.

Oath to be taken (1) Each employee to be appointed in the service

shall have to take an oath in the format as meatlan Schedule-9.
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(2) While administering the oath pursuant to Sule-r(1), the
Secretary at the Ministry, in respect of the offitevel post, and the
Authority, in respect of the assistant level pastall have to administer
the oath.

(3) One copy of the oath taken by the employeeyaunsto Sub-
rules (1) and (2) shall have to be sent to thel Gwployees Record
Office, and another copy shall have to be mainthimethe office where

such employee is working.

Posting to be made if dismissed employee get

framed thereund to the commencement oehRules, is
reinstated in er service by a decision wy aourt but such
employe tend the Ministry within thend limit referred to in

Sub not required to reinstate hinher.

details form (Sheet-roll) and regisaéttion book (1) The

y shall cause to prepare Five copies okpeal details of each

ployee pursuant to Schedule-10.

(2) One copy of the personal details prepared puntsto Sub-rule
(1) shall have to be sent to the Civil Employeesdre Office for entry
into the registration book, one copy shall havéeosent to the Ministry,
one copy to the concerned Department and one aphetoffice where

such employee is serving.

10
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(3) Where any employee has already filled up thesqe®al detalil
form during his or her service in the Nepal heakhvice, pursuant to the
Civil Service Act, 2049(1992) and the Rules frantledreunder, prior to
the commencement of these Rules, the Civil EmpleyRecord Office

and other concerned body shall have to keep ontimgdhat form.

(4) The personal details maintained pursuant tor8lé(2) in the
office where the employee is serving shall havedésent immediately to

the office of transfer if such employee has beandferred in ¢

(5) The Civil Employees Record Office s e dater
personal details of each employee in the book

details.

al tmatn his or her
sendsémee to the Civil
her officarf time to time.

(6) If an employee is to include a
personal details, he or she shall

Employees Record Office thro

Not more than one employeelis to be appointg@rmanently to

one post Not more t e person shall be appointed pexntgnto

One permanent p e same time.

Prohibition o orary_appointment _contrary to_Act: If any

d temporarily in contraventioseftion 13 of the Act,
salary and allowances earned by deahmporarily
employee shall be recovered from theciaffimaking such
ry appointment.

No appointment to be made without following pwcedures

determined by Public_Service Commission (1) While making

appointment to a post to which such appointmentnasle as per the
authority delegated by the Public Service Commissitire official
empowered to make appointment shall have to makeiajment after

publishing an advertisement in respect to such podt following such

11
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process and terms and conditions as determinechéyPublic Service

Commission.

(2) In cases where an appointment has been mattetpost to
which appointment is to be appointed pursuant tb-isile (1), without
following the determined process and terms and itiond, and if the
Public Service Commission writes that the appointnh@s not been duly
made, within the probation period of such appoirgegployee, then such

employee shall have to be removed within such perio

(3) Departmental punishment shall be take tofficial

who makes appointment pursuant to Sub-rul ollowing the

determined process and terms and conditio
Chapter-4

Provision relating

Expert post The Governm pal may, by publishing acetn

the Nepal Gazette, spe: ecific post atefflevel in the service

as an expert pos > where it has becomatiasder expertise
development in, viev e qualification, experierend nature of job.

ecessary for such postlishave to be mentioned

(1) The Government of Nepal may transfer an engsoy
an expert post without altering the respality to discharge the
ctions and duties of similar nature, to be ledito any specific group

and sub-group of the service.

(2) Any employee who has been transferred pursioaub-rule

(1) shall be transferred along with his post.

Promotion (1) While making recommendation for the promotadran
employee holding an expert post, the Promotion Cdtaemishall make

such recommendation on the basis of work efficiency

12
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(2) While evaluating the work efficiency, the Praioo
Committee shall make such evaluation on the bagistefia fixed in this
regard, and may, if it deems necessary, form anregpenmittee for this

purpose.

(3) While promoting an employee holding an exp@stgo a post
of higher class (up to the Twelfth level), the &rig post of the employee
shall be upgraded to higher class giving suitaldsighation to it. After

the vacancy of such upgraded post, it shall auticaibt be reverted to

the post of initial appointment.

(4) An employee holding an expert post gible to be

a candidate for any other promotion to be m Asis of evaluation

of work efficiency of the employee.

(5) Four years of service peri e existingeleof post shall

have to be completed for the p rom onescta another class.

(6) Other matters tha hese mentioned in this @hap respect
of the expert post shal
with the Public S

as prescribed by thaigtty in consultation

ommission, through the Mmyioof General

Chapter- 5

Posting and Transfer

Grounds for posting (1) For the purposes of Sub-section (1) of

Section 17 of the Act, initial posting of a doctdrall be made in a zonal
or regional hospital for the first Six months amdai central hospital for

the rest Six months.

(2) In the case of a dental officer, integrated icedofficer and

officer Kaviraj, if there is no hospital or health center suitaoléis or

13
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her group or sub-group elsewhere than in the vaheyor she shall be

posted in a hospital or health center situatetienvalley.

(3) In making initial posting of an employee of teervice other
than a doctor, he or she shall be posted in anyoappte hospital or
office in consideration of his or her educationahlfication, training and

experience, among others.

30. Power to make transfer The powers to order transfer shall be vested

in the Ministry in the case of an employee of @fidewv in the

Authority in the case of an employee of assistawtIl

Provided that, the following officer ma ansfer of the

following employees of assistant level:

(@) From the Ministry to a D t and from p&ment

(b)

(€)

(d)

concerned Regional Director,

From one office under a district to anotherceffunder the
same district, the concerned Chief of Office of the

concerned district.

36. _Grounds for transfer. Subject to Section 21 of the Act, the transfer of

an employee shall be made on the following grounds:

(@) In a manner not to send an employee who laad} served once
in the most remote area for a period of Two Hundredlty Three

days to the most remote area again before expirafié-our years,

14
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(b) In a manner to send employee spouses in the sistrict to the
extent that vacant posts are available where bashdnd and wife

hold office in the government service,

(c) In a manner not to hold an employee of offieel normally for

more than Three years in the same post of the effioe,
(d) Inamanner to harmonize academic shift toetktent possible,

(e) Also in consideration of the nature of his oer hob and

responsibility.

es of Sub-
f Rule 73, the

d as prescribed in

Cateqorization of geographical reqgionsFor th

section (2) of Section 21 of the Act and of £
geographical regions of the country shal
Schedule-11.

Details relating to transfer - ority empowered to transfer

nd maintain detalbting to the
t referred t&amedule-12.

employees shall have to

transfer of employees in

Procedures relati sfer The following procedures shall have

to be followed while transferring an employee:

hile transferring an employee from one plazeahother place,
the authority empowered to transfer the employesl stave to

mention the reasons for transfer in writing.

(c)  While transferring an employee from any placansfer shall have
to be made only after making provision of havingotéwer

employee in that place.

15
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357 Reguirement to join office transferred ta Any employee shall have

to assume the office where he or he is transfawesithin the time-limit
as referred to in Rule 36. He or she shall notraasterred to another
office or post without assuming the post transfitrte. Departmental
action shall be taken to an employee who does o@ttend the office
where he or he is transferred to within the spadifime.

36. Time limit for assuming charge (1) In cases where an employee is

required to move from one place to another plaa upei

and hand over the charge, such employee shall / mit not
exceeding Twenty One days and a time limit
for preparation, excluding the time requireds and during the
time limit for preparation, the employee sk gquired to attend the
office. In cases where it takes more ntg @ays for handing or
of the coreerriHead of

by givingraleason for the same.

taking over the charge, the

Department shall have to be

(2) While transfe
office, the authorit
d to
being draw by -

employee from one offime another
' the dispatch lettévalb give the dispatch
letter as referr chedule-14, along wite kst month’s salary

or her and details inclusivéeafve up to that period.

37. Repor ubmitted by employee being transfred: In cases

n ‘employee holding the post of Head of ©ffis to be
d, he or she shall have to get the dibdatter by handing over
e successor a written report clearly showlregdctual situation of his
or her office; and a copy of such report shall hawebe given to the

concerned Department and the Ministry.

2 Amended by Second Amendment.
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Chapter - 6

Provision Relating to Deputation and Acting

To make deputation only after making provision of #&ernative

provision: In cases where an employee of officer level hasetdeputed
elsewhere from the Ministry, Department or offickese he or she is
serving, he or she shall be so deputed only afskimg provision of an
alternative employee in such a manner as not topbkaithe, job being

performed by him or her.

Provisions relating to_appointment as_actin following

official may make appointment as acting t g posts in the

service:

(@) The Government al in respect of the dst

(b)

ad of the Department in resplect
ice and the Chief of Unit Office.

nds for appointment as _acting While making appointment as

ating to the post of any Head of Department ore€Caf Office falling
vacant and in lien in the service, for purposesSab-section (1) of
Section 15 of the Act, the Ministry shall appoistacting a person whom
it considers proper based on the seniority, workiciehcy and

educational qualification, from amongst the avdéabmployees of the

17
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concerned group who have possessed the qualific&tiopromotion to

3
the post.

42. Information of appointment as acting If appointment as acting has

been made to any post of the service in accordaribeSection 15 of the

Act, information thereof shall have to be giverthie Ministry.

43. Powers of Chief of Office to be exercised(1) If the Chief of any

Office becomes absent for a short period owingdkngss or any other

reason, the senior-most employee working under e

him/her.

(2) Until the appointment or trans
post of the Chief of any Office, the seni gee as referred to in
Sub-rule (1) shall have to carry ou iohthe Head of Office, as
officiating, holding the resp

any employee has worked in a post as acings officiating
b to Sub-rule (1) or (2), he or she shab &le responsible for the
er of ledger (accounts) for the period ofkvcarried out by him

“her in such post.

Provided that, for handing over of ledger/accouatsthe whole
year, the hand-over shall have to be made by theessor for the year
that the successor has taken the charge, and bgefsen working as

acting or officiating for the year if the succeskas not taken the charge.

3 Amended by Second Amendment.
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Salary and allowance to be obtainable for worlcarried out as

acting or officiating: (1) In cases where the work has been carried out

as acting or officiating in any post for a perididnaore than Fifteen days,
such employee who has carried out such work sleaériitled to obtain
salary and allowance of the post in which he ortsh®worked from the

date of such work.

(2) The salary and allowance receivable by an epg@owho has

carried out the work as acting or officiating puastuto Sub

not exceed the salary and allowance of the ones ¢l st in the

event that he/she is promoted to one class high

Provided that, the amount of salary

shall not be less than salary and allowan by him or her.

Recovery of salary and allow ses where an employee is

appointed as acting to any p a period mbn tOne year, in

contravention of Section 15 of the Act, the amowftsalary and
allowance drawn by th “eoncerned employee for aypp@nt as acting
for such excess peti " Il be recovered fronathkority so appointing

as acting.
Chapter-7

Attendance and Leave

me of employee to be under Government dilepal: Except

s otherwise provided for in these Rules, all itme iof employee shall be
subject to the Government of Nepal; and the em@ayay be required to
be engaged in a government business at any time.

Office time, punctuality and attendance (1) Subject to Section 52

of the Act, an employee shall have to regularleradt his or her office
during the office time fixed by the Government okpwl for the

governmental business.

19
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(2) The concerned Chief of Office may mark as ateseran
employee who does not attend office on time fixedspant to Sub-rule
(1).

Provided that, the Chief of Office may, by mentmmia remark,
allow attendance by the employee who comes toeoffifteen minutes

later than the fixed time for up to Three timesimonth.

(3) No employee shall be allowed to remain absemh is or her

office without obtaining leave except for a readua
employee who remains so absent shall have to s
leave within Seven days.

Casual leave and festival leave(l) Ea ee shall be entitled

to get a leave of Twelve days in each ngjsif a casual leave of

Six days and a festival leave of Si

(2) An employee who go e casual and fedeaak shall be

paid full salary.

(3) The casual. astival leave may also be té&kehalf a day.

Explanation: the purpose of this Sub-rule, "half a day"

means half the f the daily office time.

“casual and festival leave of One year canbe
'd and taken in the next year.

5) The authority empowered to grant leave may tiamcthe

ual and festival leave even on the basis oftzaleequest.

Provided that, in cases where the casual and &deave have
been so sanctioned, the authority empowered ta ¢gawe shall have to

cause to be maintained the records thereof.

Home leave (1) Every employee shall be entitled to the honzede
at the rate of One day for every Twelve days of peeiod of work

performed by him or her.

20
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Provided that, the employee entitled to get thetevior summer

leave shall not be given the home leave as proviienh this Rule.

(2) For the purpose of this Rule, the "period ofrklaneans and
includes the casual and festival leave, sick leavaternity leave,
mourning leave, substitution leave, additional merdeave and public

holidays taken during such period.

(3) The employees shall be entitled to get fulasalwnhile staying

on the home leave.

(4) The employees shall be entitled to lgietas One

Hundred and Eiqht“)days of home leave earned f

(5) In cases where any employee ed frense¢hvice due

to any reason, such employee shall be t@dump sum amount
against his accumulated home le ratieeosalary being drawn

by him or her in the post in whi or she has.li

(6) In cases wher ployee dies before regethiea amount
ulated home leave,pigrson as referred to

n 50 of the Act shal dntitled to receive a

payable in lieu of th
in sub-section (5)

lump sum of

cases where an employee entitled to getwhmer or
eave is deputed in the work, without engitlhim or her to that
the office making such deputation shall hevepay to such
employee an amount in lieu of the said leave at rdite of salary

receivable by him or her in the post in which heloe has lien.

(8) An employee who is on the home leave, studydea extra-
ordinary leave shall not be entitled to get the bdeave during that

period.

4
5

Amended by Second Amendment.
Deleted by Second Amendment.

21
www.lawcommission.gov.np



50.

www.lawcommission.gov.np

(9) While going home once a year on the home |ledvat least
Seven days and returning to office from home aftenpleting the home
leave, an employee shall get a time for journeyhatrate of One day for
every EightKosh (Sixteen miles) if he/she travels on foot, anthia case
of travel by vehicle, train or aircraft, as many dags required to

complete such journey.

Sick leave (1) Every employee shall be entitled to get & ave of

Twelve days in each year.

(2) The employees shall be entitled to get full e going

on the sick leave.

(3) In cases where an employee eriouslyaild the

accumulated sick leave is insuffici advamsak leave of a

maximum of Twelve days may be 0 him or her.

(4) An employee goin extra-ordinary leakellsnot be

entitled to get the sick leav that period.

(5) An employe uesting for the sick leave fgreaiod of more

than Seven days s ave to submit a certificsmiged by an approved

doctor.

shat, in cases where the authority empedvéo grant
lea ves that submission of such certificaess not generally
he or she may sanction that leave evémowut certificate, by

recorded the matter accordingly.

(6) The employees shall be entitled to get accutedldhe sick

leave earned by them.

(7) In cases where any employee is detached frensehvice due
to any reason, such employee shall be entitleédt@dump sum amount
against his accumulated sick leave at the rateeosalary being drawn by

him or her in the post in which he or she has lien.
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(8) In cases where an employee dies before reagtiea amount
payable in lieu of the accumulated sick leave,geson as referred to in
Sub-section (5) of Section 50 of the Act shall ¢itled to receive a

lump sum of the amount payable against such acatewibick leave.

(9) In cases where the accumulated sick leave antkHeave are
insufficient for the treatment of an employee suiffg from any serious
or major disease, an additional sick leave not edicey Forty Five days

may be taken in advance upon submission of a et | d by an

approved doctor on conditions that such leave dielii¢e om the

sick leave and the home leave to be earned su employee

taking such advance leave shall be entitled tg

(10) In cases where the leave ta suant ter@ab(9) is
insufficient and additional leave is to taken, the employee
ical board desgndiy the

ra-ordinary lefe a maximum

may, on recommendation of
Government of Nepal, tak
period of one year during.th vice period ondd@mns that it shall be

deducted from the e ary leave to whiclohshe is entitled.

re an employee taking the advamteleave
(9) dies, the sick leave kertan advance shalbso

, she shall be entitled to a maternitydezhSixty days before or
delivery.

(2) A female employee going on the maternity leamall be
entitled to get full salary.

(3) The maternity leave shall be given only for Ttimes during

the service period.

(4) The concerned office shall have to maintainaied records of

the maternity leave.
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52. Obsequies leave(l) Any employee who has to observe obsequies

him/herself as per the rites and rituals shall batled to an obsequies
leave of Fifteen days. A female employee shall at®o given the

obsequies leave for Fifteen days if her husbanddabserve obsequies.

(2) Notwithstanding anything contained in these eRul an
employee who goes on the obsequies leave shalk gbing to and from
home, get an additional time required for journeynzentioned in Sub-
rule(9) of Rule 59.

(3) The employee going on the obsequies lea ntitled to

full salary.

53. Study leave (1) Any employee who i 0 pursue studyain

subject that is useful and necessary ruigon being nominated
or selected for a scholarship of
available to the Government may get aysleave during the

period of study.

(2) An employ all be entitled to the study déedor a

maximum period years at one time or vaibomes during the

service period

that, no employee shall be granted theydieave again
for m prior to the completion of Threeass after that

e has returned to service upon completi@nsbiidy.

(3) Notwithstanding anything contained in Sub-ry2), any
eployee who has gone on study leave for any sbadyomination shall
not be granted any additional study leave for thalys of additional
subject or for obtaining additional degree nor khia¢ extra-ordinary

leave be granted.

(4) The employee going on the study leave shakridled to full

salary.
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(5) Any employee, who is going for study in a sebjéhat is
useful and necessary for the concerned group, suipgon personal
effort with prior approval of the Government of Népmay be granted

the study leave pursuant to Sub-rule (2).

Notwithstanding anything contained in Sub-rule (hg employee

going on such study leave shall not be entitleskdary.

(6)6 Any employee who has not served in the post hgltiim or

her in a most remote area for One year and in ateearea 4
continuously, for up to Three years shall not bl

leave.

Provided that, where an employe able teeser a most

remote or remote area because of th @o i office not being
available, nothing shall preclude ng shiedy leave to such an

employee despite that he or sh ot servédrkindid area.

Explanation: If a te ry service period of an employee has

been included in hi permanent service gdepiorsuant to these

Rules, such temp rvice shall also be coulotedurposes of this

hstanding anything contained in Sub-rule, (8)an
em ho has been selected for study at théerisasevel to be
y such university or educational institukgthin Nepal as
bed by the Government of Nepal has complatsefrvice period of
a minimum of Two years consisting of the servicaqueof at least One
year in the most remote area or that of Two years iremote area,

nothing shall prevent the granting of study leavsuch employeg.

Amended by Second Amendment.

Inserted by First Amendment.

For the purposes of this Rule, the Governmeitegfal has, vide a notice in the Nepal Gazetteen th
Nepal Gazette of 2060.2.1 (15 May 2003), prescrihedollowing university or educational
institute:

(a) National Academy of Medical Scienc&r Hospital, Kathmandu.
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(7) In cases where an employee is nominated andte@by the
Government of Nepal to take a training that is esak for the
implementation of any project or program, he or shall be sent on
deputation for the whole period of such training & paid full salary for

such period.

Provided that, such type of deputation shall beemawly for the
purpose of training, and training deputation simail be granted to any

employee sent to obtain an academic degree.

Extra-ordinary leave (1) An employee shall ha submit an

application, along with the reasons for taking iInary leave;

and if the reasons are found reasonable, of Nepal may
grant an extra-ordinary leave not exceedi ge®ne time and up

to Three years during the service pe

(2) An employee going xtra-ordinary leakllsnot be

entitled to salary during thatiper

Provided that mployee going on the extraramyi leave

pursuant to Sub-ru of Rule 50 shall be l=atito full salary during

ovided that,

(@) This Sub-rule shall not be deemed to prevept th
taking of the extra-ordinary leave as an additional

sick leave pursuant to Sub-rule (10) of the Rule 50

(b)  An employee who intends to pursue study ahkis/
personal effort may get the extra-ordinary leawveafo

maximum period of Three years at one time or at

(b) TU Teaching Hospital, Maharajgunj, Kathmandu.
(c) BP Koirala Institute of Medical Sciences.
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various times, subject to Sub-rule (1) after

completing Two years of service period.

(4) The period of extra-ordinary leave taken by amployee shall

L : . 9
not be counted in his or her service period, for purpose .........

Substitution leave (1) The employees serving in the offices such as

health institutions, hospital and health posts wheervice is to be

delivered on public holidays shall be entitled tsubstitution leave for

their service on public holidays; and they havegtoon ave by
rotation within the next Three months.
(2) Payment shall be made in a sum o tharysalf the

period for which the substitution leaw lb&eh by rotation

pursuant to Sub-rule (1).

(3) The concerned Chief

maintain the records of substi

ce shall have to atedand

Additional_service le e employees who have to serve in

health institutions, nd health postsnfmre than Forty hours in

a week shall b ent 0 an additional servezvé for their additional
service; and the go on such leave by rotatiimn the next Three

months

yment shall be made in a sum equal to tharysaif the
jor which the additional service leave canp® taken by rotation
ant to Sub-rule (1).

(3) The concerned Chief of Office shall have to atpdand

maintain the records of additional service leave.

Leave may be granted to serve in international @anization or

association In cases where any employee applies for leavesitee sn

an international organization or association artiefe exists a sufficient

9  Deleted by Second Amendment.
10 Amended by Second Amendment.
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ground that it will also be useful to the GovernimmehNepal if he or she
IS sent to so serve, the Government of Nepal magtgrermission to the
employee to go on leave and join such service foraaimum period of
Three years during the service period, not excee@ine year at a time,
on conditions that such period of leave is to bdudeed from the extra-
ordinary leave obtainable by him or her pursuarRade 54, by making a
bond with him/her to the effect that he or she wdturn to perform

service.

Procedures for requesting leave (1) For the sancti

employee shall have to submit an application tooff
grant leave through his or her own office, in.
Scheduel-15, indicating the period of lea ¥ him, the reason
for the same and other details if re gmath; and the official
empowered to grant leave shall to gimetee of approval or

disapproval of leave to such ¢

(2) The official empo to grant leave may samcthe leave

from the date prece » date of applicatiothéf official is satisfied

at it was not possible to obtain prior amatoof

the official empowered to grant leave,

(b)

That the applicant had made every attempt taiob

prior approval,

(3) While applying for the study leave, mainly ti@lowing

matters shall have to be indicated, in additioatteer matters:

(@) Details of the subject intended to be studigdim
or her,

(b) Details of acceptance for admission to the ensity,
institution or training centre where he or shenaie

to study,
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(c)  Such other necessary details as may be hetpfile

Government of Nepal in respect of such leave.

59. Official empowered to grant leave (1) The following official may

sanction the following leave:

Type of leave Official empowered to

approve

(@) Casual and festivalChief of concerned Office

leave
(b) Home leave Chiefof c d Office
(©) Sick leave Chi ed Office

(d) Maternity leave cerned Office

f concerned Offic

D

(e) Obsequies leave

() Study leave overnment of Nepal

(9) | Extra-ordina Government of Nepal
(h) Chief of concerned Office

(1) [ ervice Chief of concerned Office

'ni y shall sanction the leave of thdicet twelfth
er than the leave as referrad t©lause (a) of Sub-

) Notwithstanding anything contained in ClauspdaSub-rule
Head of Department or Chief of Office maynself or herself

nction his/her casual and festival leave.

Provided that, the head of Department shall apptbgdeaves of

the Chief of Office, other than that set forth ila@ses (f) and (gj)l.

60. Leave not to be convertedAn employee shall have to utilize the same

leave which he or she has taken pursuant to thegpt@h. In cases where

one type of leave has been sanctioned earlier, Rale shall not be

11 Inserted by Second Amendment.
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converted into another type of leave after suchvdgaexcept the

obsequies leave or maternity leave.

Public holidays to be includedin cases where an employee has gone

on any type of leave other than the casual and/édeave, it ends on a
public holiday and he or she does not attend theesadn the next day of
such public holiday, the period of such public dali shall also be treated
as the leave taken by him or her or another leawehich he or she may

be entitled where no such leave is due to him or he

Action to be taken for not attending office: mployee

remaining absent from the office without takin y be subject to
ladly departmental
Iprovided for the

abssralenot be counted

being marked as an absentee and deduc
punishment, as well. No salary and allo
period of such absence, and such p
in the period of service.

empowered to grant leave shaldn

Records of leave (1) The afficia
to cause to maintained ds of leave of the eyagls working under
him or her. Where t rnity leave, extra-ondineave or study leave
yee, information thereoftbase sent to the Civil

Office and to the office respdasitor salary

In cases where any employee has been trarsferrpromoted
1e office to another office, a notice of sutdnsfer or promotion
a copy of the records of leave shall have tsde to the current
office. The records of such leave shall have tontmntained as per
Schedule-16.

(3) A copy of the records of leave referred to ubSule (2) shall
also be given to the concerned employee. It sheathle responsibility of
the concerned Department or Ministry of the empéoye submit such
records of leave while taking action for promotion.
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64. Leave not matter of right Leave is not a matter of right, it is merely a

privilege.
Chapter- 8

Promotion

65. Promotion committee There shall be the following promotion

committees for the following offices for making protiom to the
(3) of

assistant level posts in the service in accordavitte Sub
Section 25 of the Act:

(@) For the Ministry and Departments:

(i) Member of the Publi
Commission or official de y the

Public Service Commi - Chairperson

(i) Secretary at th stry or officer
designated by icial equivalent

thereto -Member
(i) Chief of dministration Section of
ed authority or officer

d by the Head of Department -Member

Member of the Public Service

Commission or official designated by the

Public Service Commission - Chairperson
(i) Concerned Chief District Officer or

officer designated by him or her -Member
(i)  Chief of the concerned body -Member

12 Amended by Second Amendment.
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Secretariat_of promotion_committee _and _meeting(1) For the

promotion to the officer level posts through evaéilua of competency in
accordance with Sub-section (1) of Section 8 of Alcg, the Ministry
shall carry out the function of the secretariathed promotion committee

pursuant to Section 25 of the Act.

(2) For the promotion to the assistant level pastaiccordance
with Clauses (a) and (b) of Rule 65, the concerbedy shall be the

secretariat of the promotion committee.

(3) The meeting of the promotion committee n every
Six months for the fulfiliment of vacant posts ) group or sub-

group in the service by promotion through e ompetency.

Publication of notice on fulfillment anl_application: (1)

fillmeand number of posts
ice Commissioall ghublish a

cer level ppsubject to promotion

After the determination of percent
pursuant to Rule 14, the Pu
notice, along with the details

through evaluation of competency. However, it shellthe function of

the secretariat of | erned promotion committe@ublish such

notice and colle tions in the case ofabsstant level posts.

(2) tice to be published pursuant to Sub-i(dle shall

menti riod of service required for the pdiject to promotion,

calculating seniority to become eligild@ndidate (calculated

e last day of the month ofshad (mid-July), educational
Jalification, details and number of the posts sabjo promotion, office

of the vacant post, time limit and place for submis®f the application.

(2a)13Marks for promotion shall be counted up to the ey for
making application, except for the period of bemgotential candidate
(last day of the month &shad (mid-July).

13 Inserted by Second Amendment.
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(3) The concerned candidate shall have to submépgtication in
the format as determined by the Public Service Cosianswithin the
time limit as prescribed in the notice as refertedn Sub-rule (1). In
respect of the officer level posts, the Public #ernCommission shall
have to send the applications so submitted to teerefariat of the
concerned promotion committee to initiate proceeslingn

recommendation for promotion.

Calculation service period for purposes of promwtion:*. For the

purpose of counting marks for the service periodefer
26 of the Act and for seniority pursuant to Cla
of Section 29 of the Act, in the case of the e
the level system from the class system '
Section 90 of the Act at the time

eilvise pursuant to
encementhee Rules,
service period shall be counte *the respectates of their
respective appointment or
the Civil Service Act, 2049

(1993).

to their repe@osts pursuant to
02) and the Civilr8ee Rules, 2050

Potential candid promotion (1) For the promotion through

evaluation of co ncy to the vacant officer lgp@sts of a group or

come potential candidates.

(1a)14 Notwithstanding anything contained in Sub-rule, (for
promotion through evaluation of work efficiency tioe vacant posts of
officer level of the groups or sub-groups of thevee, those employees
who have served in such posts of general healtlicssrgroup as are One
level lower than the vacant posts and competedsénmeice period as

14 Inserted by Second Amendment.
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referred to in Section 26 and have obtained the@woed educational

gualification as specified in Schedule-7.

(2) For such promotion to the assistant level pdsis following
employees who have completed the required seradeg shall become
potential candidates:

(@) For an assistant level post vacant in the Ntiyiand
Department, the employees who are serving in One

class lower post of the concerned and sub-
group at the Ministry and Departm
(b) For an assistant level post n the Redio

Directorate and offices er, the employees

who are serving i ss lower post of the
concerned gro b-group at the concerned

Regional Dire and offices thereunder.

(3) Notwithstanding contained in Clausasgnd (b) of

Sub-rule (2), even t after the determinat@npercentage of

fulfillment of post the allocation of the nusnbof posts for

otion _on_the basis of competencyThe evaluation of

mpetency of an employee shall be made pursua®édtion 29 of the
Act and the employee who secures the highest nsréld be promoted
first of all.

Provided that, in respect of the employees segwrqual marks on
the evaluation of competency, promotion shall belenan the basis of
seniority; and the determination of seniority otlstemployees shall be

made on the following basis:
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(@) On the basis of the date of appointment orsi@tifor

promotion in the class of post held at the moment,

(b) On the basis of date of appointment or decidmm
promotion in the class that is one level lower teanh
class if seniority cannot be determined pursuant to

Clause (a),

() On the basis of the merit list recommended by th

Public Service Commission if senio annot be

determined on any basis mention

(b).

uses (@) an

Provided that cases where

recommendation of th ompetition and that of

the competition _f otion have been received

71. Evaluation of

evaluation form*to be used for the evaluation ofkyeerformance of an

employee | be as mentioned in Schedule-17.

r the evaluation of work performance of anpkayee, the
d employee who is One class higher thareitiidoyee whose
erformance is to be evaluated shall be theersisor and the
ncerned employee who is One class higher thasupervisor shall be

the reviewer.
Provided that,-

(@) An assistant level employee shall not be the

supervisor of an office level employee.

(b) In cases where there is no officer employeleetthe

reviewer of the assistant level employee in the
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offices located at district, the officer designatagd
the chairperson of the review committee shall be the

reviewer.

(c) In cases where an officer Twelfth level emplyse
the supervisor of any officer level employee, he/sh

shall also act as the reviewer.

(d) The employee working as the Chief of Office or

Head of Department may also act
for the evaluation of work nancef an

employee of the same class under hi or her.

Explanation: In cases employee who is

to be evaluated a ployee acting as his/her
supervisor are e level and both of them a

potential ca for promotion in the same
service, sub-group, for the evaluation of
nce of such employee, the employee
such supervisor shall have to submihsuc
erformance evaluation form, along with his or
written views taking into account the above-
mentioned matters to the reviewer or to the empoye
of the class higher than that of him or her for

supervision.

The Secretary at the Ministry shall be the supervis
and reviewer of the employee serving in the officer

Twelfth level.

(3) There shall be the following review committee fire

evaluation of work performance of the assistan¢llemployee:
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(@)  Secretary at the Ministry or officer

designated by the concerned Head

of Department - Chairperson
(b)  Concerned reviewer - Member
(c) Concerned supervisor - Member

(4)15 There shall be the following review committee fdret

evaluation of work performance of the employeesofficer Sixth to

Tenth level:
(@)  Secretary at the Ministry Chairperson

(b) Tenth or eleventh le

designated by the Se at the

Ministry - Member
(c) Director Ge he concerned
Departme - Member

(5)16 There sh

evaluation of wor

the following review committee for the
mance of the employeesofficer Eleventh

level:

Chief Secretary or Secretary of the
Government of Nepal designated by

him or her - Chairperson
Secretary at the Ministry - Member

(b)

(c)  Twelfth level officer designated by

the Secretary at the Ministry - Member

(6)17 The division of a total of Forty marks to be givaiter

evaluating of the work performance of an employedlde as follows:

15 Amended by Second Amendment.
16 Amended by Second Amendment.
17 Amended by Second Amendment.
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(@) Maximum marks that the supervisor can
give: 18
(b) Maximum marks that the reviewer can
give: 12
(©) Maximum marks that the review

committee can give: 10

(7) The supervisor, reviewer and review committee fodgw the
Sub-

e work

following procedures, in addition to the groundsnii

section (4) of Section 29 of the Act, in giving

performance of an employee:

(@) To examine the s work performance

evaluation forms in harmony between the
work performa he distribution of marks in

such forms

(b) To the inter-relationship between the
achievement of any agency and the
ion of work performance of the employee

serving in such body,

If it is found necessary to do so, to seekifatation
from the reviewer or supervisor on the submitted
work performance evaluation forms or send them

back to them for reconsideration,

(d) If the clarification re-submitted on the work
performance evaluation form is not rational or even
the marks stand unchanged, the review committee is
to make comments on this and write to the concerned
agency to maintain records of such supervisor or

reviewer.
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(8) While calculating marks for purposes of theleaton of work
performance, it shall be worked out on the averafethe work
performance evaluation forms of such last yeansag be required to be
a potential candidate for evaluation. After the canmoement of these
Rules, calculation of marks on evaluation of thekyoerformance of all
employees in fiscal year 2053/054 shall be maderdatg to the work
performance evaluation form as referred to in tHeskes. Irrespective of

the years of which work performance evaluation foams required to

become a potential candidate for promotion, averagek work

performance evaluation form shall be calculatedo pursuant
to this Rule for fiscal year 2053/054, for Two e second year,

for Three periods in the third year and fo in the fourth year.
Provided that,

Q) Marks due

the perio

ork performance evaluation

ing or study undergone shall be
grant oportion of the marks secured in the
pediately preceding the departure for such

r training.

e potential candidacy shall be calculatedy dn
deducting the period of extra-ordinary leave
undergone; and the work performance evaluation
form shall not be filled up for the period of such
leave. In evaluating the work performance for a
period less than one year but more than a period of
Six months or more, marks shall be calculated on pr
rata of the marks specified for One year.

71A."° Period for evaluation of work performance (1) The concerned

employee shall fill up his or her work performareeluation form and

submit it to the supervisor within Seventh day e month ofShrawan

18 Inserted by Second Amendment.
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(Third week of July) of each year. The supervidallsmake supervision
and submit the same to the reviewer within the dast of the month of
Shrwan (Mid August).

(2) The reviewer shall review the work performarealuation
form received pursuant to Sub-rule (1) and deliteto the review
committee within the Fifteenth day of the montiBbadra (Secondveek
of September).

(3) The review committee shall, upon evaluatio
rules (1) and (2), make work performance evaluat ver One
copy of the form to the Public Service Commissi
the month oBhadra.

Evaluation _of seniority: While granti

for seniority, a maximum of Twent
a maximum Sixteen marks at
service in the class that h
Four marks at the rate ark for serviceghe One level lower

post.
Provided‘tha

While calculating marks for seniority, marksabtbe
calculated on pro rata basis for a period of mbeat
One year by a few months or days.

For purposes of this Clause, no marks shall be
granted for the period of absence or extra-ordinary

leave undergone.

Evaluation of experience of service in_geoqgramal region: (1)

While granting marks to the employee for his/hgpexience of work in
different geographical regions, the different gepdyical regions of the
country shall be classified into Three categorigs al', ‘a2’, 'bl', 'b2'

and 'cl' and ‘c2’, respectively, as mentioned ihesltle-11, and marks
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shall be granted as follows not in excess of Twedfitie marks for the

. . . 19
work experience In one or more categories thereof, ...........

(@) At the rate of 5 marks for each year of service
category 'al’,

(b) At the rate of 4 marks for each year of seriite
category 'a2’,

(c) At the rate of 3.5 marks for each ye f sErvn

category 'b1’,

(d) At the rate of 2.5 marks for ea
category 'b2".

of sEr\vn

(e) At the rate of 1.5 m

category 'cl'.

()] At the rate k for each year of servioe

shall be
held

No marks of any one geographical region shallgbanted if
ployee makes continuous office attendance fperiod of less
lan Six months. For continuous office attendantethie region of
posting for a period more than Six months by sonmntirs or days,

marks shall also be given for such period onpitzer ata basis.

(5) The marks equivalent to that of category 'b2llsbe granted to
the employee who goes on deputation for a foreigning.

19 Deleted by Second Amendment.
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(6)20 If any employee continues the work upon reinstatanafter
having retired from the service, in granting mafiksthe work carried out
by him or her in the geographical region for theary®f his or her
retirement, marks shall be granted as applicalbsléhi® same category of

geographical region as from which he or she has be@moved..

Provided that, the marks of geographical regionsaiégory 'c2'

shall be granted for the remaining period.

While

marks

Evaluation of educational qualifications and trai

granting marks to the employees for education
shall be granted for the minimum educationa S required to
join any post of the service and for one a cational degree
which is higher than the minimum educ wiions in a related
subject. Marks shall be given as follo mamue to exceed Fifteen

marks for educational qualificat d aining:

Marks
First Second | Third

division | division | division

the minimum

educational qualifications 10 9 8

equired to enter service

Diploma related with

=

service, group highe

than the minimun,

[92)

N
=
(&)

educational qualification

required to enter service|

197
SN
w
N

or Master's degres

related with service,

group

20 Inserted by Second Amendment.
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(c) | For the In-service
training related with 1 75 5
service, group (for th

L)

officer level)

(2) The marks mentioned in Clause (b) of Sub-rulestiall be
given to the employee who has obtained only theegethat is higher

than the minimum educational qualifications reqaiite enter the service.

For example, where the minimum educationa
prescribed to be bachelor's degree or equivalesreth, ¢
has gained master’s degree or equivalent thers proficiency
certificate (intermediate) or a degree equiva only the marks
for the minimum educational qualification drto in Clause (a) of
e, amdsuch a case, the

le (1)Ishatl be given for the

Sub-rule (1) shall be given to tha
marks prescribed in Clause (b)

same qualification.

(3) While giving the employee for trainingarks shall

be given for an in- aining of a period@fe month or more, in a
subject related wi e service. In calculatinghksador the training, the

marks shall be caleulated only for that class wimlevhich class he or

she has minated for the training.

)2 f any employee has taken a training as referreth tSub-
while serving in any level to be upgradetirks for the same

Il be calculated in the level to be promoted to.

(4) Marks of Second division shall be given for thducational

gualification or training of which division is nset out.

(5) The employee shall submit certified copieshsd educational
gualifications and the in-service training. No nwmrghall be granted

therefor if he or she fails to submit them.

21 |nserted by Second Amendment.
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(6)22The minimum educational qualification fixed to entéie
service of the officer Sixth and Seventh levelsgdosmotion to the post
above the Seventh level, except the minimum edugakiqualification
fixed for the posts of officer Sixth, Seventh, EighNinth and Eleventh
level to be fulfilled by open competition pursuantClauses (f), (), (i)
and (J) of Section 8 of the Act shall be considetedbe the minimum

educational qualification.

-section

(7) For purposes of selection of employee purst@

(3) of Section 8 of the Act, the minimum educat
referred to in Rule 225% fixed for the post in w
incumbent shall be considered to be Imum cetonal

gualification.

in general medisailence
t of jpui@alth officer.

For_example Having done certifi

in order for one to be selected

75. Calculation of training o ses of promoton: Marks shall be

given for purposes of p tin to be made purstmtitese Rules for a
yee while he or she wadihg the post for
t to the Civil Service Rul&350(1993), prior to

nt of these Rules.

training taken by
the time being |

the commer

76. Pub of name-list for promotion The promotion committee

licly publish a name-list of employees ommended for
tion. The marks secured by the employee haaegred the lowest
mark shall also be mentioned in such name-list. fdfJowing the

publication a name-list for promotion, any candidaitends to see the
marks which he or she has secured, he or shelshallowed to see his
or her marks for other grounds except for the wgdsrformance

evaluation.

22 Amended by Second Amendment.
23 Amended by Second Amendment.
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Procedures relating to decision on promotion eoplaint: (1) If an

employee whose name is not included in the promoti@ame-list
recommended pursuant to Rule 76 intends to fileraptaint against that
promotion, he or she may file a complaint with tReblic Service
Commission or the authority prescribed by that Corsiors within

Thirty Five days from the date of publication oéthromotion name list.

(2) If, after a complaint filed pursuant to Suberull) has been

settled pursuant to Sub-section (5) of SectionfaZBeAct, the promotion

name-list previously published is to be amended, db earing

authority shall give a notice thereof to the proimog

to Subke (1), it
amednowingly, the

(3) If, while examining a complaint
appears that erroneous evaluation has*
Public Service commission or ority prescribbg that

Commission may warn the evall

(4) If a complaint filed t to Sub-rule (%)held to be false,

Two marks and Three s of such a complainarit Beadeducted on
the promotion to b e following the complaindat,the complaint
made for the Fir: econd time, respectively, iaformation thereof

concerned complainant.

motion _and promotion _appointment (1) After the

of a promotion name-list in accordarveigh Rule 76, the
ates recommended for promotion shall not ibengappoint but
Il be put in a waiting list until Thirty Five y& from the date of
publication of that name-list, for purposes of cdanpt against
promotion. If no complaint is filed against suchcammendation of
promotion, appointment shall have to be given, wehiority being fixed
in the class to be promoted from the date of thietyFeixth day (next day
of the lapse of time limit for filing complaint) dhe publication of that

name-list.
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(2) In cases where a complaint if fled against gremotional
recommendation in accordance with Sub-rule (1) déRT, appointment
shall have to be given by fixing the date of satyas follows:

(@) In cases where a decision has been made todamen
the promotional recommendation in accordance with
Sub-rule (2) of Rule 77, from the date of publioati

of the name-list so amended, and

(b) In cases where a complaint has be pealdtkor

original promotional recomme has been
confirmed, from the date of -sixth day of
First publication promotional

recommendation.

Powers of _promotion _co to _make _necessary

arrangements In case where Ing action on promotion te th

officer level posts, there arises unforesediicdty on a matter no

incorporated in this C ny matter, degfsteeing incorporated
in this Chapter, in which the Rule doesmake any hint on
action, the pr committee may do or make essary

interpretation or arrangement, without prejudiceghe objectives of the

ules. Such interpretation or arnamege shall have to be

ncerned agencies for guidance.

iIsement for promotion through internal competitive

xamination: The Public Service Commission shall have to puldish

advertisement for the information of the concermadididates for the
fulfillment of the officer level posts to be fulidd by promotion through
internal competitive examination, as per the peags determined
pursuant to Rule 14. Such advertisement shall tmuedicatejnter alia,

the number and details of posts to be promotedetpyired educational
gualification and period of service, deadline fpphlcation and place for

submission of applications.
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Provision of candidacy in examination of promton through

internal _competition: (1) For the promotion through internal

competitive examination as per the advertisemebtighed pursuant to
Rule 80, the employees having completed the sepeced as referred to
in Section 26 of the Act in the post that is onesldower than the vacant
post to which promotion is made under the concegnedp or sub-group
and having possessed the educational qualificatienprescribed in

Schedule-%4 shall be become potential candidates.

25

2) o,

Grounds for promotion through competitiv ation: While

relceugh internal

making promotion to the vacant posts ;
competition and inter-service competiti imatpursuant to Rule
of recordaten made from

the exammaedd by the Public

81, promotion shall be made on t
amongst the successful candids

Service Commission.

Inapplicability of a : Age limit shall not be applicable to the

employee to beco didate for promotion.

Change of grou sub-group (1) If the Government of Nepal so

requires, change the group or sub-groupnotmployee having
pos he following qualification, from oneugr@r sub-group of the
which he or she is incumbent to the missame level of
er group or sub-group under the same serkesed on the

recommendation of the Public Service Commission.

(@) Having possessed the required minimum
gualification fixed for the post of the group orbsu

group to be changed,

24 Amended by Second Amendment.
25 Deleted by Second Amendment.
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(b) In the event of change from one group or sudgr
to the seventh level post or a post higher thandha
another group or sub-group, having done master’s

degree in the subject related with that group dr su
group,
(c) Having completed the service period of at I¢laste

years in the post of group or sub-group in whioh th

employee is incumbent at the momen

(2) If an employee intends to change a gro
group or sub-group of the concerned empl

Public Service Commission based on writte d interview.
Chapter- 9

Salary and A

85. Salary scale (1) Any empla has been freshly appointethé

post carrying salary a termined salzalesshall get starting

salary mentioned y scale and allowahe@yi receivable.

(2) Any
scale shal

ee who is promoted to any post ohkigsalary
tarting salary prescribediah salary scale.

that, in cases where the present salagivable by him
, equal to or more than the minimum salaryhe said higher
cale, his or her salary under the saidemnighlary scale shall be

escribed as follows:

(@) In cases where the present salary receivablieirby
or her is only equal to the starting salary of the
higher salary scale, the salary shall be presciiyed

adding one salary increment in that salary.

(b) In cases where the salary being received froen th

previous post is higher than the starting salarthef
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promoted post, salary of higher salary scale dhall
prescribed by adding the amount of difference & hi
or her existing salary and one salary increment of

higher salary scale.

(3)26 In cases where the total period of service has Ise¢ for
pension by adding the period pursuant to Sectioar4Bub-section (3) of
Section 48 of the Act, the amount of salary incretrfer the period so

added shall also be included for the purposes msipa.

86. Other_conditions for _receiving _salary _and all 1) Any

employee having been transferred or promoted e to another
office shall be entitled to get the salary (exch
the current office as per the transferred @ost for the time limit
of Seven days for preparation and limit jarrney receivable
pursuant to these Rules in orde d theeptioffice and leave the

existing office.

(2) In case whe overnment of Nepal decidegive any

training to any em who has been transfeppeainoted from one

office to anoth

office or freshly appointed ompdee him/her on any
other government*work, prior to joining the curresffice, the salary
(except | owance) of the transferred, praedodr newly appointed

given for such period.

3)27Where any employee dies before obtaining the apmpeint of
motion after being promoted, such an employad ble entitled to the
salary, allowance and facilities applicable to pnemoted post from the

date of the decision of promotion.

87. Provisions relating toDashain_expenses (1) An employee shall

receive an amount equivalent to the salary of Ooetimbeing earned by

26 |nserted by Second Amendment.
27 Inserted by Second Amendment.
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him or her pursuant to Sub-section (1) of Secti@nofl the Act as the

Dashain expenses each year, prior to fiteen dayGathasthapana.

(2)In the case of a temporary employee, Beshain expenses
shall be provided to him or her pursuant to Sule-(dl) only if he or she
has completed Six months of service period priorFitbeen days of
Gathasthapana.

Local allowance Only an employee who serves in a place where the

local allowance is receivable shall be entitlegedbsuch al e. Even

though any employee has been posted in a local
allowance is receivable, he or she shall not bg et the local
edtonly to the

€he is not entitled to

allowance during the period or he or she f
allowance prescribed for the place concel
any allowance because of deputatio rwisehsr or she acts in a

place where lesser allowance is

Overtime allowance (1) If @an oyee works for over time than the

time prescribed by th ernment of Nepal, thewalhce payable in

respect of such o shall be as prescribedhbyGovernment of

Nepal.
(2)

overtime ¢ pursuant to Sub-rule (1) shall bedatermined by the

rocedures relating to the allowance pkydor the

en of Nepal.

al facility The Government of Nepal may give special facility i
nsideration of the nature of responsibilitiestloé employees in the

service.

Chapter- 10

Medical Expenses

Medical expenses(l) Any employee shall be entitled to the medical

expenses in a sum equal to the current salary efvesmonths if he or
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she is an employee of officer level and equal ® thrrent salary of

Twenty One months if he or she is an employee sfsant level

employee, during his or her service period.

(2) If any employee or any member of his or herilfarialls sick,

the Government of Nepal shall give the medical egps incurred as

follows, not exceeding the amount receivable purst@aSub-rule (1):

(a)

(b)

(€)

(d)

(e)

The fees incurred for medical examination edirri

out by a recognized doctor and t penses for

medicines purchased as per the

examination, for the treatme

The expenses incurr admission to or

treatment in a healt as per the bill,

d by the Head of Daysart
er employees other than theHe
d by the Secretary at the Ministry

he Head of Department, incurrecha t

The expenses a

in respect of

in a place where any hospital and

ognized doctor are not available,

xplanation: "recognized doctor" means a doctor,

officer Kaviraj, integrated medical officer incumbent
in the government service or registered as a doctor

pursuant to the prevailing laws.

The expenses incurred in all kinds of operstio
(surgical operations) except plastic surgery, as pe
the bill,

In the event of medical treatment in anothstridt
or abroad leaving home or rented house, total
amount of transport expenses for the patient amd on

attendant, if the attendant is required, to go laack
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from such place and the amount of expenses for food
equal to Seventy Five percent of the daily alloveanc
receivable by the concerned employee as per the

laws in force.

(3) If any employee wishes to get an advance ofica¢dllowance

receivable pursuant to this Rule and if the reabenefor appears to be

reasonable, the amount may be given in advancewaitons of settling

demands for or receives me wance undsrRhbie by submitting

false details, including t ized doctohéfor she is an employee)

who has certified su etails.

(5) While re
where any temp
shall b

tre

the expenses for medical treatmn cases
employee falls sick, the peoddrwenty years
as the total period of serviceg dme expenses for
all be given under this Rule by catouwjaon thepro rata

e period of service of such temporary eygd who has fallen

Provided that, medical expenses under this Rull isbiabe given

to any temporary employee when being relieved efsgrvice.

(6) Except in cases of dismissal from the servicgwhlifying for
the government service in the future, the emplayke is detached from
the service on whatsoever ground shall get the Isump payment of such

remaining amount of medical expenses, if due resnaiat of the medical
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expenses to be received under this Rule for thieeepériod of service,

with or without having received any portion of suarhount.

Provided that, any employee detached from the a2 pension
shall be entitled to get a lump sum amount to beutated by adding an
additional Ten percent, Fifteen percent and Twepégrcent to the
remaining amount to be received for the medical eagps if the
employee has completed the service period of Tweedys, Twenty Five

years or more, respectively.

(7) While giving the medical expenses to a who has
not completed a service period of Ten years, tha ribed in this
Rule shall be regarded as an amount to be ears of service
period and only the amount being calcul thereof shall be

given.

(8) If any employee req f medical expenseder this

Rule shall have to take the e as londhassick leave is due, in
cases where he and not be present iofftbe as a result of
falling sick. Other | be requested onlgmthe balance of sick
leave is over.

9 1 cases where treatment has to be doraehealth
' oad pursuant to this Rule, anplkayee may be given, in
e medical expenses equal to an amatmxoeeding his or

nt salary of One and half month.

(10) The records of medical expenses given to goi@me under
this Rule shall have to be maintained by the offinaintaining such
expenses and such details shall have to be sertheoconcerned
Department and the Civil Employees Record Officethee maintenance

of records.

(11) If any employee serving in a remote area wheeans and

facilities are not available has fallen sick ang twi her disease could not
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be treated at the local health institution wherehbiting his or her very
life under threat, and if such employee is carteedny other nearest well
equipped health institution within Nepal from thpdéce for treatment by
a fastest means, with the approval of the Secretaithhe Ministry, the
transport expenses in carrying him or her to armmnfrthe health

institution shall be borne by the Government of &lep

Additional financial assistance In the event of treatment of any

employee who has sustained injuries whilst perfogrtih

work or if the employee recommended by the medi nstituted
by the Government of Nepal indicating that his
done within Nepal, wishes to go abroad for r she may be
provided with an amount of additional l isEnce as deemed
appropriate by the Government of the menendation of the
following Committee, in additio edical expes receivable

pursuant to Sub-rule (1) of Rul

(a)  Secretary at the General Administat - Chairperson

(b) Secretary a try of Finance - Member

(c) Secreta Ministry - Member

dogtor designated by the Ministry - Memb

Chapter - 11

Pension and Other Facilities

isability allowance (1) If any employee is physically or mentally

handicapped for the government service as a resdisability or injuries
in an accident whilst performing government workcts employee shall
be entitled to get pension as referred to in Slb-(R) as the disability
allowance for life for maintaining his or her lilebod, as well as to the
disability allowance (grant) as referred to in Sule (3).
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(2) It the period of service of the employee whaos Heecome
disabled in the manner indicated in Sub-rule (1pénsionable, such
employee shall be entitled to get the disabilityngen equal to the
amount to be calculated pursuant to Section 48B@#fict on the basis the
salary currently drawn by him or her (inclusivetbét if he/she has also
worked as acting or officiating pursuant to Rule).4IB the period of
service of such disabled employee is not pensiealdduction shall be

made from the amount of pension proportionatelyefach year or part of

a year required to complete the pensionable yede
remaining amount shall be provided as pension. ducting the

amount, it shall not be more than One-thirds

(3) The employee who has beco ed pursoa8ub-rule
(1) may be provided with a maximu f TwelAtye Thousand
Rupees as a financial assistance to tkeeumt the injuries. In
cases where such financial not geear, employee shall be
entitled to the disability pension pursuant to Sule- (2) to be calculated
on the basis of the | of salary of thédwsg post being currently

held by him or her {i e of that if he/she laéso worked as acting or

the penses incurred in the treatmentustased injuries
to Sub-rule (1). Such employee shall motdénsidered to be
ed from getting the medical expenses relokvaursuant to Sub-
le (1) of Rule 91 in the event of iliness in th&ure by virtue of the fact

that he or she has got such medical expenses.

(5) The amount of additional monthly disability @Mlance to be
receivable by the employee, in addition to the ldigg allowance to be
receivable pursuant to Sub-rule (2) shall be e¢madlwenty percent of

the salary being drawn by him or her.
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Explanation: If any employee having obtained or been held

entitled to obtain the disability allowance rejoarsy service in the future,
he or she shall not get the disability allowanceedesrred to in this Rule.
However, he or she shall not be required to retbenalready received

amount of disability allowance or additional finsal@ssistance.

(6) If any employee who is receiving or being heldtitled to
receive the disability allowance dies within Seyears from the date of

receiving such disability allowance, a lump sum antoof t isability

allowance for the period that remains to complbee ¥ ars shall

be given as an assistance to such person as priate by the
Government of Nepal, from amongst the ' mersbef such

employee.

becomeshdesh due to his
theredgomes disabled, he or
to thisdrul

(7) If any employee sustains in
or her own willful gross reckles

she shall not get any facility

t of disabilityor injury : (1) In cases

Facility receivable i
where any empl ains injury while performihg government

business and i

na lump sum as a financial assistancegtakto account the

of his or her injuries.

(2) The employee shall be entitled to the fullycpadditional sick
leave, which shall not be deducted from any typehaf or her
accumulated leave, for such period as may be redjdar the treatment

of his or her injuries as referred to in Sub-rulg (

(3) Such employee shall be entitled to get the pemtent of the
medical expenses incurred in his or her treatmemsyant to Sub-rule

(2). The fact of having received such treatmenteaespes shall not be
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considered to prevent him/her from getting the weldexpenses that can
be receivable pursuant to Sub-rule (1) of Rule f94ei or she falls ill

subsequently.

(4) If any employee becomes disabled as a resulinjofies
sustained due to his or her own willful gross reskhess, he or she shall

not get the facility as referred to in this Rule.

Extra-ordinary family allowance and gratuity: (1) If any employee

dies immediately in an accident in the course offqp of the
government business or dies subsequently as at prior to
recovery, the wife or husband of such employ ed with an

amount to be set by Fifty percent of the mi as referred to
in Sub-section (2) of Section 48 of t
allowance for life and a lump sum t equal koe€ months of

salary being drawn by the dec ployee, agldiional gratuity.

(2) The widow of an

following conditions:

(a)

shall be recognizety @m the

elationship should have already been
maintained with such employee prior to the
ccurrence of the event of death due to the above

cause.

(b)  She should be living jointly with that employeé

the time of his death.

(3) The occasional gratuity as prescribed in Sube-(ll) may be
given proportionately in lump sum to the offspriof the deceased
employee born before re-marriage of such widowdmpéed son in cases
where there is no widow or she had separated fromblefore the death
of husband. But, if the offspring or adopted sobatow Eighteen years
of age, the Government of Nepal may also give aditiadal family

allowance at such rate as deemed appropriatg @nata, not exceeding
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Two-thirds of the family allowance receivable by thi&low until they

reach Eighteen years of age, for their subsistence.

(4) In cases where there is no widow or widowefsming or
adopted son of the deceased employee, both thendieptemother and
father of such employee or anyone among them, wdrosvthere, shall
be provided with an amount not exceeding Two-thiadsthe family
allowance receivable by the widow as the life-ldagily allowance for

their subsistence.

(5) In cases where there is any dispute as taitt widow,

widower or offspring of the deceased empl wernment of

Nepal may make take action a reasonable manner.

(6) In cases where there is no
d

pringyedd son or
mother and father of the deceas yee bue ther dependent
brothers or unmarried sisters o ployeeGitnernment of Nepal
may give them the family in an amount exteeding Two-
thirds of the family allows eivable by the swidat such a rate as it
may consider to be T ble for such period amyt consider to be

reasonable, for thei sistence.

Educations.and offspring allowance (1) In cases where any

1n an accident whilst performing gbgernment business
es unable to work for life due to such oras maximum of
children of such deceased or disabled empleyedl be provided
yearly education subsistence at the followiate, until they reach

the age of Eighteen years:

(@) For each offspring of the officer level empey

Two Thousand Four Hundred Rupees,

(b) For each offspring of the assistant level ayeé,
One Thousand Eight Hundred Rupees.
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(2) A maximum of Two children of an employee whalthed in
the course of the government business shall beidedvwith the
offspring allowance by the following percentagetttd basic salary scale
of the post held by the deceased employee, iniaddid the education

allowance as referred to in Sub-rule (1):

Post of employee Percentage of basic salary

(@)  Twelith level officer 9

(b)  Eleventh level officer

(c)  Tenth level officer 11

(d)  Ninth level officer 12
(e) Eighth level officer 13
()] Seventh level offi 14
(9)  Sixth leve 15
(h) 16
(1) fourth level 17
()] nt third level 18
Assistant second level 19
Assistant first level 20

) The concerned offspring shall be entitled te thlowance
suant to Sub-rule (2) until he or she compléiesage of Eighteen
years.

Explanation: For purposes of this Rule "offspring" means the

son or daughter of the concerned employee.

Provision of committee (1) There shall be a committee comprising the

following members to make recommendation on the alme or gratuity

receivable by the family or offspring of any empeywho dies in an

59
www.lawcommission.gov.np



www.lawcommission.gov.np

accident in the course of the government businessvtio becomes

disabled for life:

(@) In respect of the employees of the officesaséd in
the Kathmandu Valley:

(1) Representative of the Ministry of General

Administration,

(2) Representative of the Ministry of Finance,

(3) Representative of the Minis

(b) In respect of the employees

districts other than the Ka

(1) Chief District of the concerned

district,

(2)  Chief e of Funds and Accounts

the concerned district,

d of Office of the concerned deceased

3)

mployee.

(2) The con ee constituted pursuant to Sub-rijeshall have

ecommendation as to whether anyoyepldied in the

overnment work and also as to disabi

98. n_of insurance (1) If any employee died while incumbent in

ervice, a sum of One Hundred Fifty ThousangeRs shall, pursuant
to Section 43 of the Act, be provided for insuranae the person as
referred to Sub-section (5) of Section 50 of thé. Ac

(2) The Government of Nepal shall, in consultatmith the
Ministry of Finance, make and enforce a profesdiomsurance action
plan for any bodily injury likely to be sustained/ the employees

incumbent in the service in the course of business.
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(3) Each employee incumbent in the service shallhge or her
health checked up and maintain records therediaenoffice where he or

she is serving.

99. Procedures relating to pension (1) Any employee getting

compulsory retirement because of age or servicegeshall have fill up
the form prescribed by the Civil Employees Recoffic® and send the
same to the Civil Employees Record Office, throungk or her current

office, no later than Six months before the datkisfor he

(2) In cases where any employee dies before
pursuant to Sub-rule (1), the nominee, if any,
and, failing such nominee, any of his or her ers, whoever is
alive, in the following order shall have t &tuly completed form

to the concerned officer within Six m
(@) Husbando g in an undivided family,
(b)  Son living undivided family,

(€)

d daughter, adopted son or unmarried

d daughter living in an undivided family,
her, mother living in undivided family,

In the case of a male employee, grandfather,
grandmother whom he himself has to maintain and
subsist, and in the case of a female employee,
mother-in-law, father-in-law and grandson from the

son’s side,
()  Separated husband or wife,
(g) Separated son,

(h)  Separated unmarried daughter, father and mothe
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(1) Brothers, widow daughter-in-law and unmarried
grand-daughter from the son’ side living in an

undivided family,

()] Unmarried sisters and married daughter livimg

undivided family,

(k) Nephew, niece, step-mother, separated grandson
from the son’s side, unmarried daughter living im a

undivided family,

()  Uncle, widow aunt, sister-in-la

law living in an undivided fa
(m)  Separated brothers,

(n) Married sisters, se grandfather, grailen,

widow daugh widow granddaughter-in-

In cases where more than One

prescribed in the same order, all the
s prescribed in such order may be entiited
the equal share of pension of the deceased

employee.

) After obtaining a form pursuant to Sub-rule ¢t)2), the Civil
es Record Office shall, after making neagssxamination,
to issue a letter of pension authority, infdrenat as prescribed by
the Government of Nepal, to the relative who isitestt to receive

pension of the retired or deceased employee.

(4) A person who fills up and send a form for pensshall have to
write to the Civil Employees Record Office indieegdi that to which
address the letter of pension authority has to drg; sand, where all

requirements are met, the letter of pension authbas to be so sent to
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the concerned person within Thirty Five days thatan be received by

the concerned person.

100. Withholding of gratuity or pension in the eveh of failure to

hand over _charge If a retired employee fails to hand over such

governmental cash, goods in kind and documentseqsired to be
handed over by him or her, gratuity or pension ik@t®e by him/her may
be withheld until the same is so handed over; &edperson required to

take over such governmental cash, goods in kind du

have to take them over within that time-limit.
Chapter - 14-

Addition of Service P

tirig_on age basisThe
Sub-sectigrof{BSection 45 of

101. Addition to service period of empl

Government of Nepal may, pu
the Act, and based on the grounds, ade@ @eriod of Three
' employee whoeettn completion of

0 Sub-section (1)eatiBn 45 of the Act:

years to the service peric

Sixty years of age pui

ployee for the last Two years is at least exaelle

Chapter - 15

Punishment and Appeal

102. Authority empowered to impose punishment and dar appeal

The authority empowered to order punishment asrexféo in Clause (a)
of Section 72 of the Act, other than departmenttiba as referred to in

Clause (b) of the said Section, against any emglogelding the

° There should be Chapter 12 but due to printirgjake Chapter 14 is mentioned in the Gazette
also.
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following posts and the authority empowered to heggpeal against the

order of such punishment shall be as follows:

(@) Inthe case of Chief of Office and employees bifs or her

office:

Designation Authority empowered Authority
to withhold a| empowered to

maximum of Two| heal appeal

salary increments and

withhold  promotion

for a maximum
Two years

1 2 3
(1) Assistant leve] Chief of O
employee othe
than Chief of
Office
(2) Officer

employee

Head of

Department

=

ead of Department
Secretary at the

of Ministry

ssistant level Head of Department Secretary at the

hief of Office Ministry

(4) Officer level| Secretary at the The
Chief of Office Ministry Government of
Nepal

(b) In the case of Ministry or Head of Department ad employees
of his/her office:
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(1) Assistant level Head of Department or
employee officer designated b
him/her

ySecretary at the

A4

Ministry

A1%4

(2) Officer level| Head of Department | Secretary at the

=

employee othe Ministry

than Head of

Department
(3) Head of Secretary at the
Department Ministry overnment of

(c) Inthe case of twelfth level offi plages of his/her

office:

(1) Assistant | ySecretary at the

employee ecretary at  theMinistry

Ministry

cer level| Secretary at theThe Government qgf
loyee  otherMinistry Nepal
than twelfth level

officer

(3) Twelfth level| The Government ofThe Government of

officer Nepal Nepal

103. Suspension_and opportunity for defense (1) In cases where any

employee has to be suspended, the authority empdwé&s order

punishment shall have to deliver a letter of susenand a letter asking
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for making defense in accordance with Sub-sectignof Section 80 of

the Act to the concerned employee.

(2) Prior to asking any employee to make defentse,authority
empowered to order punishment may him or hersdlf,har cause to be
held by any other officer, departmental investmatin accordance with
Sub-section (2) of Section 80 of the Act and takeport, along with his

or her findings.

104. Procedures to be followed by investigating The

investigating officer shall have the powers to {hadépartmental

investigation by following the procedure as follo

(@) To exercise the same as may be exeeisab

by the court on of taking depositions,
requiring produ ritten proof and evidences

and issuing ons in the name of witness, etc.

ofs and evidences in the presehce

(b)

ed employee.

(©) an opportunity to the accused empldpee

ss-examination with the withess and submission

of proofs and evidences against the charge.

the completion of investigation as reéztrto in Sub-rule
vestigating officer shall have to subeniteport to the authority
wered to order punishment. He or she shall teagabmit his or her
fndings, along with the reasons for punishmentd afl proofs and

evidences so available.

105. Non-requirement of departmental _investigation In the following

circumstances, the departmental investigation stullbe required to be
held by the authority empowered to order punishmentespect of

imposition of the following departmental punishmémtainy employee:
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(@) To impose ordinary punishment pursuant to @ga$ of Section
72 of the Act.

(b) To impose departmental punishment to the engdowho has
gone away and whose whereabouts are not known as it
impossible to make contact with him/her for anyestreason.

(c) To impose departmental punishment to any engdayn the basis
of conviction made by the court for a criminal offeninvolving

moral turpitude.

Reasons for being unsatisfied with defense While

mpowered to
hef Act, if the

section (1) of Section

requiring clarification from any employee by th
order punishment in accordance with
clarification submitted prior to that pu :

80 has been found unsatisfactory onhéosame shall have to

ation hesnbmade in respect of
Sub-section (Jeution 80 of the

vestigation and justifion of the proposed

be set out. If the departmenta
such employee in accordance

Act, the results of su

punishment shall a e to be mentioned in slasification.

Procedures eeking consultation of Public Service

' to issuing the order of departmental punshito
the authority empowered to orderghument shall, while
onsultation of the Public Service Commissionwriting in
ance with Section 68 of the Act, have to seffite containing the
posed departmental punishment held to be imposdte basis of the
evaluation of submitted defense, clarification, qiso and evidences

thereof and all original documents.

Order of punishment and procedures relating tauplicates (1)

While making a decision of departmental punishmagiinst any
employee, the authority empowered to order punistirsball have to

make a decision by mentioning the explicit reasapmon proper
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evaluation of the defense, clarification submittgdsuch employee and
all available proofs and evidences after havingresad whether or not
the concerned employee has been given an adeqpptatunity for

submission of defense or clarification. The autiyoempowered to so
order punishment shall have to make decision asSpkeedule-18, along

with his or her clear opinion in respect of theardf punishment.

(2) Notwithstanding anything contained elsewherénia Chapter,

the procedures as referred to in Rules sh@fl have to be

fulfilled again.

(3) While making decisi 0sing departmergahishment

on any employee pursuan ule (1), the ailthempowered to
order punishment shall

the date of that decisi

" decision with éffem a date prior to

empowered to order punishmentl dieve to
e duplicate copy of the ordkepunishment made

pursua o-rule (1) to the concerned employee.

tion of advisory committee If the authority empowered to

unishment so wishes, prior to imposing ateoof punishment to
employee in accordance with Clause (b) of 8ecik of the Act, the
Government of Nepal may constitute an advisory cdmemito give

advice to such authority.

Procedures for appeallf any employee has to file an appeal against

the departmental punishment imposed to him in ataowee with Clause
(a) of Section 72 of the Act, the following procees shall have to be

followed:
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(@) An employee making an appeal shall have toafileappeal
by his or her own name, and such appeal shall ta@ee

written in proper and respectable language.

(b)  An employee making an appeal shall have to gsualong
with the appeal all the proofs and evidences akeldor
his or her defense and also duplicate copy of owfer

punishment against which such appeal is to be.filed

(c)  While filing an appeal, the authority emp d hear

or her office.

(d)  An appeal shall have to be fi
nt. Provitiedt, if the

the expiry of timet|of

after the receipt of order

person making an appe

st an order of departmental punishmede against

ch appeal does not meet the requirésnas referred to in

(2) The authority empowered to hear appeal shat lha consider
the following matters on all registered appeal$ieotthan the appeals

refused pursuant to Sub-rule (1):

(@) Whether the reality of the matters taken asbidngs in

the order of punishment has been proven or not,

(b)  Whether the proven matters are sufficient for

imposition of punishment or not,
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(c)  Whether the imposed punishment is correcficseift,

insufficient or excess.

(3) After having considered the matters pursuanbub-rule (2),
the authority empowered to hear appeal may gival fdecision in a
manner to uphold, annul or decrease the punishnmposed to the

appellant.
Chapter - 16
Miscellaneous
Requirement of approval for establishme pany and

operation of business, profession or pri te Any officer

level employee intending to take part in tl bient, registration or

operation of any bank or company any legsior profession or
do private practice or accept a

Section 59 of the Act shall

f servitsewhere pursuant to
tain apprdn@in the Ministry and

any assistant level emp Il have to obtaah spproval from the

Statements of.pro

rty to be submittedAll the employees serving

at the time «©f commencement of these Rules shathimirhree months
of the e ent of these Rules, and the emp$oyeebe newly
appo hall, within One month after having ree@ appointment,
ve to prepare and submit the statementgragerties as per

dule-19, as follows:

(@) The officer level employee shall have to prepand submit Two
copies of statement of properties to the Ministihe Ministry
shall retain one copy of the statement of propersie submitted

and send another copy to the Ministry of Generahdstration.
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(b)  The assistant level employee shall have togreepnd submit One
copy of statement of properties to the concernecdidHef
Department.

Information of purchase of immovable property b be given In

cases where any employee has acquired, by wayrolh@ase or otherwise,
any immovable property in his or her name or inriame of any member
of his or her family, the details including the walthereof shall have to

be submitted to his or her office within One moafter he has so

purchased or acquired.

Format of bond For purposes of Sub-section

Act, the format of bond shall be as referred

Restriction on polygamy, child m negal marriage: No

employee shall conclude, or ca e conclugetyjgamy, child
marriage and unequal marria ontravention e Chapter on

Marriage of theMuluki Ain.

Restriction_on _caus s_and damag#lotwithstanding anything

contained elsewh ese Rules, no employdecghese any kind of

loss and damage he Government of Nepal or govent office by

carrying outsan work with gross negligence or sagline or willful

MIScO

‘ement to_work in_office_or place of deptation: Any

ee shall have to attend the office or plabera@in or whereto he or

she is posted or transferred and discharge thendred duties.

Calculation of period of previous service(1) While calculating the

period of previous service of any employee, it ki calculated as

follows:

(@) For the purposes of the calculation of senjoiair
promotion, cent percent of the period of service

rendered previously in the government service or
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post after having permanent appointment thereto (if
service has been discontinued in the meantime, afte
deducting the period of discontinuity therefrom)

shall be calculated, and in the case of an employee
who has previously served in a post towards
development and kept that service continual or an
employee who has previously served temporarily in

a post towards the civil service for mare than One
rmanent

e previous

year and kept that service continua
appointed to the health s
development or temporary period shall be

calculated as follows:

(1) For the per ce in

Thirty Three percent

(2) period of service in

post of gazetted second

ass- Fifty percent

For the period of service in
the post of gazetted third

class - Sixty Six percent

For the period of service in

(4)

the non-gazetted class - Seventy Five percent

For purposes of pension, the period of service
rendered previously in the government service or
post after having permanent appointment thereto (if
service has been discontinued in the meantime, afte
deducting the period of discontinuity therefrompan

in the case of an employee who has previously

served in a post towards development or in a
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temporary post after getting appointment thereto
prior to 2026.8.11(26 Nov.1969) and kept the servic
in such post continual and then permanently
appointed to the health service, the period ofiserv

rendered in the development or temporary post.

(2) Notwithstanding anything contained in Sub-r{d¢, in cases
where any person, who has already obtained gratoityany previous

government service, is appointed again to a potarnealt rvice, the

period of his/her previous service shall be courited
under this Rule only if he or she returns the ama

by him or her previously.

28 . .
(3) The employees in service at of commencemen

this Rule shall, within One year from comp@ment of this Rule,
and the employees appointed ommenceréhnisdrule shall,
within One year from the d appointmbate to get added the
period of service pursua lis Rule. In caséere the period of

service has not been within such periodpéhied of such service

loyee intending to add the period of presiservice
service pursuant to Sub-rule (3)l submit the details of
extra-ordinary leave, medical expenaed record of
ce taken prior to the addition of servicethe Civil Employees
ord Office.

120. Hand over and take over to be made (1) Unless otherwise

prescribed by the Government of Nepal, the emplayedi have to hand
over all cash, inventories, goods and accountsbamoéts of incomes and
expenditures under his or her responsibility to hsuemployee as
designated by the Chief of Office in accordancenv@ection 94 of the

28 |nserted by Second Amendment.
29 |nserted by Second Amendment.
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Act within Twenty One days where the employee Isayice or where
he or she is detached from that work because afgb&iansferred,
promoted or retired or for any other reason; ardetmployee required to
take over the same shall have to take over thegehaithin that time
limit. In so making hand-over and take-over, the lyge shall have to
hand over, or cause to be handed over, importattvaiuable tools,
equipment or goods in his/her custody by gettingnthcertified in

presence of the Head of Department or Chief ofc@ffi

predecessor shall also have to be ready to on the same

day.

a Notifieatithereof shall
her officethlm event that the

(3) After completion of the ha
have to be sent to the conc
decessor lshad to make hand-

successor has not yet joi
over to his/her immedi | inate employee andeed to join the
new office within the. imit, and such sub-oraie employee shall

also have to take ov

(4)

docume

charge.

and-over of charge, if cash, inveiet® and other
appear to be lost and misappregdriadepartmental
be taken against the employee whochased such loss,
‘or misappropriated because of his/her i=idss; and such loss

lisappropriated amount shall be recovered.

(5) For the purpose of handing over the charge,eangloyee may
make arrangements for taking or handing over tleegehby appointing

his or her brother, son or trusted person as hieepattorney.

(6) Where an employee who has the duty to hand dwarge has
already retired from service and his or her whepe&bare not known or
died or is of unsound mind because of health orgoag mad, and his or
her family member intends to hand over the chargaired to be handed
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over by such employee, the person designated bghred of Office shall
have to take over the charge from that member megraon appointed by

him or her.

Result-oriented action _plan _to _be prepared(1) Each Chief of

Office or Head of Department shall have to prepame maintain the
annual action plan clearly showing the division wbrk of all the
employees under him or her on the basis of thetinmg, duties and

responsibilities prescribed for each post.

(2) While preparing an action plan pursuant (1), the

detailed description of work, quantity, estimatel od shall have
to be mentioned to the extent possible pke the work

performance of the concerned employee

Provisions relating to_work p ce_evalugon form: (1)

of the emp&oghall be kept

The work performance evalua

secret as prescribed by the

(2) The concerne ce shall have to send ong cdthe work

performance eval m as referred to in Sulb-(1) to the office of
the concerned tion committee and the Ministrithe case of the

assistant level employee, and to the Ministry dredMinistry of General

in the case of the officer level dayee.

tion of standard fixation committee (1) In cases where

ubject, class, standard and equivalency ofirtkservice training
obtained by an employee have to be fixed, the Guorent of Nepal may

constitute a standard fixation committee consistihgelated experts.

(2) In cases where there is confusion in fixing subject, class,
standard and equivalency of the educational qoatibn obtained by the
employee, it shall be done as per the recommendafiahe recognized

university within Nepal.
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(3) The recommendation obtained pursuant to Sulsr(dg and
(2) shall be implemented in consultation with theblt Service

Commission.

124. Letter of retirement The Authority shall have the powers to issue the

letter of retirement to an employee.

124A30 Provision relating to letter of authority: On the recommendation

of the concerned office, the Civil Employees RecOifice shall issue a

letter of authority entitling an employee who geensio

pension, family pension and other facilities antdssst

him or her on retirement from the service.

125. Record of employees dismissed from e maintained

(1) In respect of any employee who h istif®mM service, with

being disqualified for the govern ce im fhture, the authority

empowered to issue order of shall havenal a notice thereof,

ained by him/her upon such appointmeatl $be recovered

rule (1) has been re-appointedotmstiin the service, the

Im or her and he or she shall be immediatéynsed from the

vice.

126. Provisions on leaving areaAny employee shall not leave the district

or area where his or her office is located withapproval of the authority
empowered to grant leave, except in cases wher Bbe is deputed In

the government service and is on leave.

30 Inserted by Second Amendment.
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Provided that, in cases where it is required davé the office
casually, the employee may travel within or outdide country with the
approval of the Chief of Office submitting an agplion with the reasons
for the same and where such approval could notbbered due to lack
of time, by submitting a written or verbal repastthe concerned office,
Department or Ministry, giving the reason for tlaene. While so leaving
office, necessary arrangement shall have to be madiat the office

work is not hampered and governmental propertpismsappropriated.

127. Reasonable and justifiable actianOn the basis pplication

aggrieved

submitted by any employee mentioning that he
from the privileges or facilities granted unde in respect of the
privileges or facilities being received prio mencement of these
Rules, the Government of Nepal ma) action easonable and

justifiable manner.

127A" Health service award @

referred to in Sub-rul

recommendation of the committee
Government of Negwll provide the
rd to the employeesthe Nepal Heath

following health s

Service every year

Amount Number
) Excellent health service
award Rs. 100,000.00 For One person
(b) Health service award Rs. 50,000.00 For Four persons

(2) There shall be a committee as follows t@nemend for the

award as referred to in Sub-rule (1):

(@) Chief Secretary of the Government of

Nepal - Chairperson

31 Inserted by Second Amendment.
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(b) Secretary of the Ministry of General

Administration - Member
(c) Secretary of the Ministry - Member

(d) Director General of the Department of

Health Services - Member

(e) Twelfth level officer designated by the

Secretary of the Ministry - Member-Secretary

(3) The committee as referred to in Sub-rt make

recommendation by selecting the employees in ice on the

following grounds:

(@) Recommendation of 1 erned Department or

Regional Director

(b)  Work perfor luation,

(c) Work efficien nd work competency,

(d Se dedication, duty-bound and servioael

emote area.

128. Restriction _on ment_of post No post falling vacant in the

ion_of authority (1) The Government of Nepal may so

gate the powers conferred to it under theseRiol any employee in

129.

the service of the Government of Nepal as to becesable by such
employee.

(2) Any official may so delegate the powers corddrto him or
her by these Rules to his or her subordinate ersgl@g to be exercisable

under his or her general supervision.
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130. Provisions relating to operation of service, rqup and sub-

131.

132.

group: The Ministry shall operate and administer the servgroup and
sub-group in coordination with the Ministry of GealeAdministration in
policy matters.

Powers to make alteration, addition and delain in Schedule

The Government of Nepal may, from time to time, enakteration and

addition or deletion in the Schedules or contemstaned in the

Schedules, by publishing a notice in the Nepal Gaze

Repeal and Saving1) Serial numbers 4, 6, and 51 of
Schedule-2 and Clause (c) of Schedule 3 of t Rules, 2050
(1993) are, hereby, repealed.

(2) The Nepal Health Servi 1ation, Group an@s§
Division) Rules, 2051, are, hereby

(3) Any act done an
2049 (1992) and the Civil Servi

have been done and |

en under the Ciahvie Act,
Rules, 2050 (19%tll be deemed to
Inder these Rules.
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Schedule-1

(Relating to Clause (e) of Rule 2)

Heads of Department

1. Secretary at the Ministry

2. Director General of the Department of Health Sersic

3. Director of the Department of Drug Administratio
4. Director of the Department &yurveda
5. Director of the Regional Health Direct

6. Other officials as prescribed from t ethg Government

of Nepal, by publishing a notic Nepal Gazet
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Schedule-2°
(Relating to Clause (f) of Rule 2)
Names of Offices
1. Central Hospital
2. Ayurveda Hospital

3. Regional Hospital

4. RegionalAyurveda Hospital
5. Sub-regional Hospital

6. Zonal Hospital

7. Zonal Ayurveda Hospital
8. District Hospital

9. District Public Health Offi rict Health Otie
10.
11.
12.
13.
14.
jealth Center/Primary Health Center
Regional Medical Store

17. Regional Training Center

18. Nepal Drug Laboratory

19. Vector Borne Disease Control Center

20. Other Offices as prescribed from time to time by Government

of Nepal, by publishing a notice in the Nepal Gazet

32 Amended by Second Amendment.
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Schedule-3°

(Relating to Rule 7)
Name of posts in the service
Officer Twelfth level:

SN Post
1. | Chief Expert
2. | Director General
Group: Public Health Administration (PHA)
SN Post
1. | Regional Director
2. | Director
3. | Chief Public Health Administrator
4. | Head of Division
5. | Senior Health Administra 10
6. | Medical Superintend 9
7. 9
8. 9
9. 9
Group: Patho
Post Level
11
Deputy Director 11
3. | Chief Consultant Pathologist 11
4. | Chief Consultant Histopathologist 11
5. | Chief Consultant Microbiologist 11
6. | Chief Consultant Hematologist 11
7. | Chief Consultant Biochemist 11

33 Amended by Second Amendment.
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Group

Group:

8. | Senior Consultant Pathologist 10
9. | Senior Consultant Histopathologist 10
10. | Senior Consultant Microbiologist 10
11. | Senior Consultant Hematologist 10
12. | Consultant Biochemist 10
13. | Consultant Pathologist 9
14. | Consultant Histopathologist 9
15. | Consultant Microbiologist
16. | Consultant Hematologist
17. | Consultant Biochemist
: General Health Service
SN Post Level
1. | Hospital Director 11
2. | Medical Superintende 11
3. 11
4. 11
5. 9/10
6. 9/10
7. 7/8
Level
“Chief Consultant General Physician 11
2. | Chief Consultant Nephrologist 11
3. | Chief Consultant Neurologist 11
4. | Chief Consultant Cardiologist 11
5. | Chief Consultant Tropical Medicine 11
6. | Chief Consultant Physician (chest diseases) 11
7. | Chief Consultant Gastro Interologist 11
8. | Chief Consultant Endocrinologist 11
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9. | Chief Consultant Medical Oncologist 11
10. | Chief Consultant Physician (Hepatology) 11
11. | Chief Forensic Medicine Officer 11
12. | Senior Consultant General Physician 10
13. | Senior Consultant Nephrologist 10
14. | Senior Consultant Neurologist 10
15. | Senior Consultant Cardiologist, 10
16. | Senior Consultant, Physician (Tropical
Medicine)
17. | Senior Consultant Physician (chest diseases 10
18. | Senior Consultant Physician (Hepatolg 10
19. | Senior Consultant Gastro Interolo 10
20. | Senior Consultant Endocrinolo 10
21. 10
22. 10
23. 9
24. | Consultant Ne 9
25. | Consultant 9
26. | Consulta 9
27. : hysician (Tropical Medicine) 9
28 nt Physician (Hepatology) 9
nultant Physician (chest diseases) 9
Consultant, Gastro Interologist 9
31. | Consultant Endocrinologist 9
32. | Forensic Medicine Officer 9
33. | Consultant Medical Oncologist 9
Group: Surgery
SN Post Level
1. | Chief Consultant Surgeon 11
2. | Chief Consultant Cardiothoracic Surgeon 11
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3. | Chief Consultant Euro Surgery 11
4. | Chief Consultant Surgical Gastroenterologist 11
5. | Chief Consultant Plastic Surgeon 11
6. | Chief Consultant Neuro Surgeon 11
7. | Chief Consultant Orthopedic Surgeon 11
8. | Chief Consultant Pediatric Surgeon 11
9. | Senior Consultant Surgeon 10
10. | Senior Consultant Cardiothoracic Surgeon 10
11. | Senior Consultant Euro Surgeon
12. | Senior Consultant Gastroenterologist Surgec
13. | Senior Consultant Plastic Surgeon 10
14. | Senior Consultant Neuro Surgeon 10
15. | Senior Consultant Orthopedic n 10
16. | Senior Consultant Pediatri 10
17. | Consultant Surgeon 9
18. | Consultant Cardiot 9
19. | Consultant Eu 9
20. | Consultant nterologist Surgeon 9
21. | Consulta 9
22. euro Surgeon 9
23 nt Orthopedic Surgeon 9
nultant Pediatric Surgeon 9
Radiology
SN Post Level
1. | Chief Consultant Radiologist 11
2. | Chief Consultant Radiotherapist 11
3. | Senior Consultant Radiologist/ Radiodiagnosist 01
4. | Senior Consultant Radiotherapist 10
5. | Consultant Radiologist/ Radiodiagnosist 9
6. | Consultant Radiotherapist 9
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Group: Dermatology/Leprology/Venereal Disease

SN Post Level
1. | Chief Consultant Dermatologist/Leprologist 11
2. | Senior Consultant Dermatologist/ Leprologist 10
3. | Consultant Dermatologist/ Leprologist 9

Group: Psychiatry

SN Post

1. | Chief Consultant Psychiatrist
2. | Senior Consultant Psychiatrist
3. | Consultant Psychiatrist

Group: Pediatrics

SN Post Level
1. | Chief Consultant Pediatrici 11
2. 11
3. 10
4, 10
5. 9
6. 9
almology
Post Level

ief Consultant Ophthalmologist 11
2. | Senior Consultant Ophthalmologist 10
3. | Consultant Ophthalmologist 9
4. | Ortho Optician Officer 6
5. | Optician Officer 6
6. | Optician Inspector 6
7. | Ortho Optician Inspector 6
8. | Ortho Optician Assistant Senior Senior 5
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9. | Ortho Optician Assistant
10. | Ortho Optician Assistant Asst. 5
11. | Optician Assistant Asst. 5
Group: Homeopathy
SN Post Level
Chief Consultant Homeopathy Doctor 11
Senior Homeopathy Doctor 10

1
2
3. | Homeopathy Doctor
4

Homeopathy Officer

Group: Dentistry

SN Post Level

1. | Chief Consultant Dental Surgeo 11
2. | Senior Consultant Dental S 10
3. | Consultant Dental Surge 9
4. | Senior Dental Surgeon: 8

5. | Dental Surgeon 7

6. 6

7. 6

8. Senior 5
9. Asst. 5
10. Asst 4
SN Post Level
1. | Director General 11

2. | Director 11

3. | Chief Consultant Ayurveda Expert 11
4. | Chief ConsultanBhesaj Expert 11

5. | Chief ConsultanKaya Doctor 11
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6. | Chief Consultant Gynecologist akdumar bhritya 11
Doctor
7. | Chief Consultanfalya-salakya Doctor 11
8. | Senior Consultant Ayurveda Expert 10
9. | Senior ConsultarBhesaj Expert 10
10. | Senior Consultartaya Doctor 10
11. | Senior Consultant Gynecologist afaumarbhritya 10
Doctor
12. | Senior Consultarsalya-salakya Doctor
13. | Consultant Ayurveda Expert
14. | ConsultanBhesaj Expert 9
15. | ConsultanKaya Doctor 9
16. | Consultant Gynecologist aik@u Doctor 9
17. | Consultangalya-salakya Doc 9
18. | Senior OfficeKaviraj 8
19. | OfficerKaviraj 7
Senior 5
Asst 5
4/5
2/3
Level
1. | Chief Consultant ENT Surgeon 11
2. | Senior Consultant ENT Surgeon 10
3. | Consultant ENT Surgeon 9
Group: Anesthesiology
SN Post Level
1. | Chief Consultant Anesthesiologist 11
2. | Senior Consultant Anesthesiologist 10
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3. | Consultant Anesthesiologist 9
Group: Obstetrics and Gynecology

SN Post Level
1. | Chief Consultant Obstetrician and Gynecologist 11

2. | Senior Consultant Obstetrician and Gynecoloc 10

3. | Consultant Obstetrician and Gynecologist 9

Group: Medical Generalist

SN Post

1. | Chief Consultant Medical Generalist
2. | Senior Consultant Medical Generalist
3. | Consultant Medical Generalist

Group: General Nursing

SN Post Level
Chief Hospital Nursing A 11
10
9
8
7
6
6
Senior 5
Asst 5
SN Post Level
1. | Chief Community Nursing Administrator 11
2. | Senior Community Nursing Administrator 10
3. | Community Nursing Administrator 9
4. | Senior Community Nursing Officer 8
5. | Community Nursing Officer 7
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6. | Community Nursing Inspector 6

7. | Public Health Nurse Officer 6

8. | Senior Auxiliary Nurse Midwife Officer 6

9. | Public Health Nurse Senior 5
10. | Senior Auxiliary Nurse Midwife Senior 5
11. | Senior Auxiliary Nurse Midwife Asst 5
12. | Counselor Asst 5

13. | Auxiliary Nurse Midwife /5

14. | Assistant Counselor
15. | Mother Infant Worker

Group: Health Education

SN Post Level
1. | Chief Health Education Admini ectoy 11
2. | Senior Health Education A 10
3. | Health Education Teachi nistrator 9
4. 8
5. 7
6. 6
7. 6
8. Senior 5
9. ucation Technician Asst 5
eical Lab Technology

Post Level
1. | Chief Medical Technologist 11
2. | Joint Chief Medical Technologist 10
3. | Deputy Chief Medical Technologist 9
4. | Senior Medical Technologist 8
5. | Medical Technologist 7
6. | Lab Technician Inspector/Medical Lab 6

Technology Inspector
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7. | Lab Technician Officer 6

8. | Lab Technician Senior 5
9. | Lab Technician Asst 5
10. | Microscopist Senior 5
11. | Microscopist Asst 5
12. | Lab Assistant 4

13. | Assistant Microscopist 4
14. | Assistant Lab Technician

Group: Physiotherapy

SN Post
1. | Deputy Chief Physiotherapist
2. | Senior Physiotherapist 8
3. | Physiotherapist 7
4. | Physiotherapy Inspecto 6
5. | Physiotherapy Officer 6
6. | Physiotherapy A t Asst 5
Unani
SN Post Level
1. i Officer 8
2 cer 7
im Chief 6
Hakim Senior 5
Hakim Asst 5
Group: Pharmacy
SN Post Level
1. | Director General 11
2. | Director 11
3. | Chief Drug Administrator 11
4. | Chief Pharmacist 11
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5. | Chief Investigation Officer 11
6. | Senior Drug Administrator 10
7. | Senior Pharmacist 10
8. | Senior Investigation Officer 10
9. | Senior Quality Controller 10
10. | Drug Administrator 9
11. | Pharmacist 9

12. | Investigation Officer

13. | Quality Controller

14. | Quality Officer

15. | Pharmacy Officer

16. | Investigation Officer

17. | Pharmacy Inspector 6
18. | Assistant Investigation Offic 6
19. | Quality Inspector 6
20.
21. Senior 5
22. Asst 5
Post Level
2. | Chief Public Health Administrator/Director 11
2. | Senior Public Health Administrator 10
3. | Public Health Administrator 9
4. | Chief Nutrition Officer 9/10
5. | Senior Public Health Officer 8
6. | Senior Nutrition Officer 8
7. | Public Health Officer 7
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8. | TB/Leprosy Officer 7
9. | Vector Control Officer 7
10. | Family Planning Officer 7
11. | Vaccination Officer 7
12. | Entomologist 7
13. | Paracitologist 7
14. | Nutrition Officer 7
15. | Nutrition Inspector
16. | Vector Control Inspector
17. | TB/Leprosy Inspector 6
18. | Family Planning Inspector 6
19. | Vaccination Inspector 6
20. | Entomology Inspector 6
21. | Paracitology Inspector 6
22. | Public Health Inspector 6
23. | Senior Assistant Health, Worker Officer 6
24. | Vector Control Supervisor Officer 6
25. | TB/Leprosy or Officer 6

6

6

6

Senior 5
ealth Assistant Asst 5
Senior Assistant Health Worker Senior 5

32. | Senior Assistant Health Worker Asst 5
33. | Malaria Supervisor/ Vector Control Supervisar enidr
34. | Malaria Supervisor/ Vector Control Supervisar ssAS
35. | TB/Leprosy Supervisor Senior 5
36. | TB/Leprosy Supervisor Asst 5
37. | Vector Borne Disease Control Supervisor Sehior
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38. | Vector Borne Disease Control Supervisor Asst 5
39. | Family Planning Supervisor Senior 5
40. | Family Planning Supervisor Asst 5
41. | Vaccination Supervisor Senior 5
42. | Vaccination Supervisor Asst 5
43. | Cold Chain Supervisor Senior 5
44. | Cold Chain Supervisor Asst 5
45. | Assistant Health Worker 4/5
46. | Malaria Inspector/ Malaria Assistant/ Vector
Borne Disease Control Assistant
47. | Cold Chain Assistant
48. | Rural Health Worker 2/3
Group: Medical Records
SN Post Level
1. | Senior Medical Record 8
2. 7
3. visor Officer/ Medical 6
Senior 5
Medi Asst 5
edical Records Assistant Asst 4
aiography
Post Level
1. | Deputy Chief Radiography 9
2. | Deputy Chief Radiotherapy 9
3. | Senior Radiography Officer 8
4. | Senior Radiotherapy Officer 8
5. | Radiography Officer 7
6. | Radiotherapy Officer 7
7. | Radiography Technology Inspector 6
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8. | Radiography Inspector 6

9. | Radiographer Officer 6

10. | Radiography Supervisor Senior 5
11. | Radiography Supervisor Asst 5
Group: Integrated Medical System

SN Post Level

1. | Senior Integrated Medical Officer 8

2. | Integrated Medical Officer

Group: Miscellaneous

SN Post

1. | Senior Medical Physicist
2. | Senior House Keeping Officer
3. | Senior ECG Officer, ECG Inspector
4. | Senior Audiologist 9
5. | Medical Physicist 7/8
6. | ECG Officer 7/8
7. | House Keeping Offict 7/8
8. | Audiologist 7/8
9. | Dietician Supe Officer 6
10. | House Keep upervisor Officer 6
11. | Medi sicist Supervisor Officer 6
12 Keeping Inspector 6
ical Physician Inspector 6
CG Technician Officer 6
ECG Technician Officer 6
16. | ECG Technician Senior 5
17. | ECG Technician Asst 5
18. | Dietician Supervisor Senior 5
19. | Dietician Supervisor Asst 5
20. | House Keeping Supervisor Senior 5
21. | House Keeping Supervisor Asst 5
22. | Repair and Maintenance Asst 5
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Schedule-4'
(Relating to Sub-rule (1) of Rule 8)

Groups and Sub-groups in the Service

SN Group Sub-group
1. Medicine (a) General Medicine
(b)  Nephrology
(c)  Neurology
(d) Cardiology
Tropical Med
2. Surgery General Surgery

(b) Cardiothoracic Surgery
(c) Euro Surgery
(d) Gastrointerological Surgery
(e) Burn and Plastic Surgery
() Neuro Surgery
(g)  Orthopedic Surgery
(h)  Pediatric Surgery

3. diology (a) Radio Diagnosis
(b) Radiotherapy

4. Dermatology, Leprology

and Venereal Diseases
5. Psychiatry
34 Amended by Second Amendment.
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6. Pediatric (a) Pediatric Medicine
(b)  Neonatology
7. Ophthalmology
8. Otorinolaringology
9. Anesthesiology
10. | Obstetrics and Gynecology
11. | Public Health
Administration
12. | General Health Services
13. | Medical Generalist
14. | Pathology
Biochemistry
15. | General Nursing
16. | Public Health Nursin
17. | Dentistry
18. | Ayurveda (a) General Ayurveda
(b) Bhisaj
(c) Kaya medical treatment
(d) Salyashalakya
(e) Gyene and Kaumar bhritya
19. | Health Education
20. | Medical Lab Technology
21. | Health Inspection
22. | Medical Records
23. | Pharmacy
24. | Physiotherapy
25. | Homeopathy
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26. | Radiography (a) Radiography
(b) Radiotherapy
27. | Integrated Medical System
28. | Unani
29. | Miscellaneous (a) Medical Physicist

(b) ECG Technician
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Schedule-5
(Relating to Rule-9)

Format of Job Description

The Government of Nepal

Job Description Form

Post Code:

Group, sub-group:

Level:
1. Name of post: 5. Ministry:
Permanent: Department:
Temporary: Office:
2. Salary(monthly): Section:

3. Working time (office hours):
4. Name of employee:

Full description of the functiol

ties and rewspbilities of the post:

Required qualification:

The above description is the full and correct dpson of the functions

duties and responsibilities to be performed by stpby this post.
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Employee’s signature: Immediate official’s signature:
Date: Date:
Chief of Office’s signature:
Date:
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(Relating to Sub-rule (1) of Rule 15)

Minimum required qualification for group, subgroup of service

In order for one to become a candidate for the po$te fulfilled through open

competition pursuant to Sub-section (1) of Sec8anf the Act, out of the posts

in the following groups and sub-groups, one shallehto possess the following

referred to in Sub-rule (3) of Rule 15.

SN Group Sub-group

Level

alification

1. | Medicine (a) General Medicine)

(b) Nephrology

(NChest Disease

(g) Gastrointerology

(h) Endocrinology

(i) Medical Oncology

Offi

dicine.

enera or internal

one master's degree

Having done master’'s degree

in nephrology.

Having done master's degfee

in neurology.

Having done master's deg

in cardiology.

Having done master's deg

in tropical disease.

Having done master's de(

in chest disease.

Having done master's deg

in gastrointerology.

Having done master's deg

in endocrinology.

Having done master's degr¢

in medical oncology.

ree

ree

Jree

ree

ree

() Hepatology

Having done master's degr¢

35 Amended by Second Amendment.
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in hepatology.

(k) Forensic medicine Having done master's degree

in forensic medicine.

Surgery (a) General Surgery | Officer Having done master's degree
Ninth in general surgery.
(b) Cardiothoracic | 2d Having done master's degree
Eleventh | . . .
Surgery in cardiothoracic surgery.
(c) Euro Surgery Having done master's degree

(d) Gastrointerological Having d er's degree

Surgery in ointerologica

(e) Burn and Plasti done master's degree

)

Surgery urn and plastic surgery.

(f) Neuro Surgery Having done master's degree

in neuro surgery.

(g) Orthopedic Having done master's degree

in orthopedic surgery.

Having done master's degree

in pediatric surgery.

Radiology Officer Having done master's degree
Ninth in radio diagnosis.
(b) Radiotherapy and Having done master's degree
Eleventh

in radiotherapy.

0ogy, Officer | Having done master's degree

Leprology and Ninth in dermatology, leprology
Venereal and and venereal diseases.
Diseases Eleventh
Psychiatry Officer | Having done master's degree

Ninth in psychiatry.

and

Eleventh

102

www.lawcommission.gov.np



www.lawcommission.gov.np

— Q2

6. | Pediatrics (a) Pediatric Officer | Having done master's degree
Medicine Ninth in pediatric medicine.
(b) Neonatology and Having done master's degree
Eleventh in neonatology.
7. | Ophthalmology Officer Having done master's degree
Ninth in opthalmology.
and
Eleventh
8. | Autorino Officer | Having d
Laryngology Ninth in aut gology
and
Eleventh
9. | Anesthesiology Officer g done master's degree
anesthesiology
10. | Obstetrics and Having done master's degree
gynecology in obstetrics and gynecology.
Eleventh
11. | Public Health Officer | Having done master's degree
Administration Ninth in public health after havin
and done MBBS or equivalen
Eleventh degree from a recognized
educational institute.
12. neral Healtl Officer | Having done MBBS of
Services Seventh | equivalent from a recognized
educational institute.
Officer | Having done master's degree
Ninth in health administration qgr
and management after havin
Eleventh

done MBBS or equivalen

degree from a recognize
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educational institute.

13. | Medical Officer | Having obtained MDGRP
Generalist Ninth degree.
and
Eleventh
14. | Pathology (a) General PathologyOfficer | Having done master's degre¢

Ninth
and

Eleventh

in general pathology afte

having done MBBS o
equivalent de from
recognize cationg

institute:

(b) Histopathology

e master's deg
opathology  afte
MBBS o

recognized educations

institute.

Having done master's degre
in microbiology or
bacteriology after havin

done MBBS or equivalen
degree from a recognize

educational institute.

(d) Hematology

Having done master's deg
in hematology after havin
done MBBS or equivalen
degree from a recognize

educational institute.

~+

d

ree

~+

d

(e) Biochemistry

Having done master's degr¢
in biochemistry after havin
done MBBS or equivalen
degree from a recognize

educational institute.

a —~
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15. | General Assistant | Having passed certificate
Nursing Fifth level in nursing from a
recognized educational
institute.
Officer | Having done bachelor's
Sixth degree in nursing from @
recognized educational
institute.
Officer | Having do achelor’s
Seventh | degree g from fa
recog educational
in
Officer done master's degree
rsing from a recognized
educational institute.
16. | Public Health Having taken three monthg’
Nursing training on maternal infant

worker after having passed

eighth  class from A
recognized educational
institute.

Assistant | Having taken five monthg’

Third training on maternal infant
worker after having passed
Tenth class  from a
recognized educational
institute.

Assistant | Having passed auxiliary

Fourth nurse midwifery course from
a recognized educationgl
institute.

Assistant | Having done certificate in

Fifth
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public health nursing ar
nursing from a recognized
educational institute.
Officer | Having done bachelor's
Sixth degree in public health
(community health) nursing
from a recognized
educational institute.
Officer | Having d ers degree
Ninth in pu (community
and h rsing from a
Eleventh educational
17. | Dentistry Having taken at least three
months’ training on the
concerned subject after
having passed BSC from |a
recognized educational
institute.
Officer | Having obtained BDSC ar
Seventh | BDS  degree from a
recognized educational
institute.
Officer | Having obtained MDSC ar
Ninth MDS degree from a
and recognized educational
Eleventh institute.
18. | Ayurveda
Assistant | Having taken Six monthg’
Third training on the rural
Ayurveda health worker after
having passed SLC or tenfh
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class from a recognized

educational institute.

Assistant | Having passed one-yegr
Fourth | assistant Ayurveda worker
course from a recognized

educational institute.

Assistant | Having passed certificate
Fifth level in Ayurveda from a

recognized educational

institute.

Officer Havin bachelor's

Seventh | ¢ Ayurveda from a

zed educational

(a) General aving done master's degree

Auyrveda in  Ayurveda from a

recognized educational

Eleventh

institute.

Officer | Having done bachelor|s

Ninth degree inDrawagun science
and or Rashashastra  and
Eleventh

Bhaisajya Kalpana from a

recognized educationa

institute.

(c) Kayamedicine | Officer | Having done master's degree

Ninth in Kaya medicine from 4
and recognized educational
Eleventh | . ..

Institute.

(d) Gyanocology andg Officer | Having done master's degree

Kaumarbhritya | Ninth in Gynecology and
and Kaumarbhritya ~ from  a
Eleventh . .
recognized educational
institute.
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(e) Shalya-Salakya Officer | Having done master's degree
Ninth in Shalya-Tantra or Salakya
and Tantra or Shalya-Salakya
Eleventh | fom a recognized
educational institute.
19. | Health Assistant| Having done certificate level
Education Fifth | in health education from |a
recognized educational
institute.
Officer | Having bachelor's
Sixth th education
recognized
Offic wing done master's degree
in health education from fa
recognized educational
institute.
20. | Medical Lab Assistant | Having passed One year lab
Technology Fourth assistant course after havipg
passed SLC from @
recognized educational
institute.
Assistant | Having done certificate level
Fifth in health lab from a
recognized educational
institute.
Or
Having passed two years apd
six months course of lab
technician  after  having
passed SLC from @
recognized educational
institute.
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Officer | Having done bachelor|s

Sixth degree in medical lab
technology from a
recognized educational
institute.

Officer | Having done master's degree

Ninth in medical lab technology
and from a recognized
Eleventh

Health Assistant | Having tak
Inspection Second | trainir
er having passed
ass from a recognized

ational institute.

aving taken Six months

training on rural health
worker after having passed
SLC from a recognized

educational institute.

Assistant | Having  done  Auxiliary
Fourth | Health Worker or CMA

course from a recognized

educational institute.

Assistant | Having done certificate leve

Fifth in general medicine from ja
recognized educational
institute.

Officer | Having done bachelor’s
Sixth degree in public health from
a recognized educationgl

institute.

Officer | Having done master's degree
Ninth in public health from a
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and recognized educational
Eleventh | institute.
22. | Medical Assistant | Having taken at least six
Records Fourth | months training on the
concerned subject after
having passed SLC with
mathematics and science
from a recognized
Assistant | Having d icate level
Fifth mathematics

recognized

wing done bachelors
degree in statistics

mathematics or applied
statistics from a recognized

educational institute.

Officer | Having done master's degree
Ninth in statistics, mathematics or
applied statistics from g
recognized educational
institute.
23. Assistant | Having done certificate level
Fifth in  pharmacy from a
recognized educational
institute.
Officer | Having done bachelor’s
Sixth degree in pharmacy from |a
recognized educational
institute.
Officer | Having done master's degree
ninth and

in  pharmacy from a
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Eleventh | recognized educationa
institute.
24. | Physiotherapy Assistant | Having done certificate level
Fifth in physiotherapy from a
recognized educationa
institute.
Officer | Having done bachelor’s
Sixth degree in physiotherapy from
a recognize educational
institute.
Officer | Havin ster's degree
Ninth therapy from a
and educationa
Eleve
25. | Homeopathy aving done bachelor's

degree in homeopathy from a

recognized educationa
institute.

Officer | Having done master's degree

Ninth in homeopathy from a

and recognized educational

Eleventh institute.

Assistant | Having taken at least Three

Third months of training on the
concerned subject after
having passed Tenth class
from a recognized
educational institute.

Assistant | Having taken at Six months

Fourth

of training on the concerned
subject after having passed
SLC with science from a

recognized educational
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institute.
Assistant | Having done certificate level
Fifth in radiography from a
recognized educational

institute.
Officer | Having done bachelor’s
Sixth degree in radiography from|a
recognized educational

institute.
Radiotherapy Officer | Having bachelor's
Sixth degre raphy from|a
educational

27. | Integrated Offi ing done bachelor of
Medical Ayurvedic and  modern
medicine and surgery from|a
recognized educational
institute.
28. | Unani Officer | Having done bachelor's
Seventh | degree in the concerned
subject from a recognized
educational institute.
29. Officer | Having taken One year
Sixth diploma in radiation physics
Medical Physicist (DRP) training after having
done M.Sc. (Physics) from|a
recognized educational
institute.
ECG Technician Officer | Having done taken MPHIL
Ninth or PHD or equivalent from a
and recognized educational
Eleventh institute.
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Assistant
Fifth

Having obtained Nine

months of training on the

concerned subject after

having done certificate leve

in general medicine ar

bachelor's degree in science

from a recognized

educational institute.

Officer
Sixth

Having obtai ne year of

training

subje

or science from
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Schedule-7°
(Relating to Sub-rule (1) of Rule 15)

Minimum required qualification for group, subgroup of service

In order for one to become a candidate for pronmota be made through the
evaluation of work efficiency and internal compegétexamination to the posts
in the following groups and sub-groups, one shallehto possess or taken the
following educational qualification or training amdmplete the e period

as referred to in Section 26 of the Act:

nimum qualification

SN Group Sub-group Level

1. Medicine General Medicine ing done master’s degree in

edicine or internal medicine

—

after doing MBBS or equivaler
degree from a recognized

and educational institute.

Eleventh | Having done master’'s degree in

=

nephrology after doing MBBS @

equivalent degree from Ja

recognized educational institute.

Or
Having done post graduate
diploma or equivalent in
nephrology after doing master's

degree in internal medicine.

Neurology Having done master's degree |in

nephrology after doing MBBS @

=

equivalent degree from Ja
recognized educational institute.
Or

Having done post graduate

diploma or equivalent in

36 Amended by Second Amendment.
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Cardiology

neurology after doing master

degree in internal medicine.

Tropical Medicine

Having done master’'s degree
cardiology after doing MBBS 0

equivalent degree from

recognized educational institute.

Or

Having done post graduate

diploma or

cardiology afte

degree in |

Chest Disease

opical disease after doin

from a recognized education

institute.

Gastrointerology

Having done master's degre
chest disease or post gradu
diploma or equivalent in che
diseases after doing MBBS

equivalent degree from

recognized educational institute.

Endocrinology

Having done master's degree i

gastrointerology or post gradug
diploma or equivalent if
gastrointerology after doin
MBBS or equivalent degre
from a recognized education

institute.

Having done master’'s degree

endocrinology or post graduate

diploma or equivalent if
endocrinology  after  doin

MBBS or equivalent degre

in

diploma or equivalent

BBS or equivalent degree

n

in

L

J

D
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Medical Oncology

from a recognized educational

institute.

Having done master's degree i

medical oncology or pos

graduate diploma or equivalent

in medical oncology after doing

MBBS or equivalent degree
from a recognized educational
institute.

Hepatology Officer | Having don s degree |in
Ninth hepatolog st graduate
and diplo year's training or

Eleventh hepatology ar

epatology after doing MBBS ¢

equivalent degree from

recognized educational institute.

Seven years' teaching

rience, along with a thesis|i

Forensic medi Officer| Having done master’s degree |in
Ninth | forensic medicine or post
and graduate diploma or equivalent

Eleventh | in forensic medicine after doing
MBBS or equivalent degrege
from a recognized educational
institute.

General Surgery Officer Having done master's degreg in
Ninth general surgery after doing
and MBBS or equivalent degrege

Eleventh | from a recognized educational

Cardiothoracic

Surgery

institute.

Having done master's degree
cardiothoracic
doing MBBS or

degree

surgery afte

from a recognize
educational institute.

Or

equivalent

in

A

=

d
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Euro Surgery

Gastrointerological

Surgery

Having done post graduate
diploma or equivalent in
cardiothoracic  surgery  after
doing master’s degree in general

surgery.

Having done master's degree in

[92)

euro surgery after doing MBB
or equivalent degree from |a

recognized educational institute.

iploma  or

Uro surgery after

I's degree in genetral

ng done master’'s degree |in
astrointerology surgery after
doing MBBS or equivalent
degree from a recognized
educational institute.
Or

Having done diploma o

=

equivalent in gastrointerolog

<

surgery after doing masterfs

degree in general surgery.

Burn and

Surgery

Plastiq

Having done master's degree |in
burn and plastic surgery after
doing MBBS or equivalent
degree from a recognized
educational institute.
Or

Having done diploma o

=

equivalent in burn and plastic
surgery after doing masterfs

degree in general surgery.

Neuro Surgery

Having done master's degree in

[92)

neuro surgery after doing MBB
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Orthopedic Surgery

Pediatrics Surge

or equivalent degree from |a
recognized educational institute.

Or
Having done diploma or
equivalent in neurosurgery after
doing master’s degree in general

surgery.

Having done master's degreg in
orthopedic surgery after doing
MBBS or

nt degree

educationjal

=

done diploma o
valent in orthopedic surgefy
fter doing master's degree jin

general surgery.

Having done master's degreg in
pediatrics surgery after doing
MBBS or equivalent degrege
from a recognized educational
institute.

Or

Having done diploma o

=

equivalent in pediatrics surgefy
after doing master's degree |n

general surgery.

Radio Diagnosis

Radiotherapy

Officer
Ninth
and

Eleventh

Having done master’'s degreé¢ or
post graduate diploma or

equivalent in radiology afte

=

doing MBBS or equivalent
degree from a recognized

educational institute.

Having done master's degree |or
post graduate diploma or

equivalent in radiotherapy after
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doing MBBS or equivalent
degree from a recognized

educational institute.

Dermatology, Officer | Having done master’s degree |or
Leprology and Ninth, | post graduate diploma or
Venereal and equivalent in  dermatology,

Diseases Eleventh | leprology and venereal diseases

after doing MBBS or equivalent
degree from

recognized

educational i

Psychiatry Officer | Having dot er's degree

Ninth post diploma or

and in psychiatry after
Eleventh MBBS or equivalent
ee from a recognized

ducational institute.

Pediatrics Pediatric Medicine Having done master’'s degree or

post graduate diploma or
equivalent in pediatrics after
Eleventh | doing MBBS or equivalent
degree from a recognized

educational institute.

Having done master's degree |in

)

neonatology after doing MBB}
or equivalent degree from |a
recognized educational institute.

Or

Having done post graduate

diploma or equivalent in
neonatology after doing m

master’s degree in pediatrics.

Ophthalmology Officer | Having done master's degree |or
Ninth post graduate diploma or
and equivalent in opthalmology after

Eleventh | doing MBBS or equivalent

degree from a recognized
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educational institute.

8. Autorino Officer | Having done master’s degree
Laryngology Ninth post graduate diploma or
and equivalent in autorinor
Eleventh | laryngology after doing MBBS
or equivalent degree from
recognized educational institute.
9. Anesthesiology Officer | Having done master’s degree
Ninth post graduate diploma or
and equivalent esthesiology
Eleventh | after doi or equivalent
a recognize
| Institute.
10. | Obstetrics and Officer done master’s degree
gynecology Ni graduate diploma or
_['equivalent in obstetrics arn
gynecology after doing MBB$
or equivalent degree from
recognized educational institute.
11. | Public  Health Officer | Having done master’s degree
Administration Ninth post graduate diploma or
and equivalent in public health after
Eleventh | doing MBBS or equivalent
degree from a recognize
educational institute.
I Officer |Having done MBBS o
Ninth equivalent from a recognize
and education institute.
Eleventh
13. | Medical Officer | Having done MGDP or
Generalist Ninth equivalent degree after doir
and MBBS or equivalent degrege
Eleventh | from a recognized education
institute.
14. | Pathology General Pathology OfficerHaving done master’'s degree
Ninth post graduate diploma ¢
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and

Eleventh

Histopathology

Microbiology
(Bacteriology)

Hematology

equivalent in pathology afte
doing MBBS or
degree

from a recognize

educational institute.

equivalent

=

d

Having done master’s degreeg i

histopathology  after  doin
MBBS or

from a recognized education

equivalent degre|

institute.

histopatholog

master's degree

ng done master’'s degree
icrobiology.
Or

Having taken at least one ye

of training or equivalent thereto

on microbiology after having

done master's degree
pathology.
Or

Having taken at least one ye

of training or equivalent thereto

on or equivalent thereto after

having done post
diploma following the minimun

educational qualification.

Having done master's degree
hematology.
Or

Having taken at least one year
of training or equivalent thereto

on hematology after having done

master’s degree in pathology.

iploma or

graduate

D

— <

n

in

ar

n

ar

in
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Or
Having taken at least one year
of training or equivalent thereto
on or equivalent thereto after
having done post graduate
diploma following the minimun

educational qualification.

Biochemistry Having done master's degree |in
(Bacteriology) microbiology after doing MBBS

or equivalen ee from |a

recognizec nal institute.

one diploma o

=

nt in microbiology afte

=

g master's degree |n

athology.

Hematology Having done master's degree |in

\v 2

hematology after doing MBBS
or equivalent degree from |a
Eleventh | recognized educational institute.
Or

Having done diploma o

=

equivalent in hematology after
doing master's degree |n

pathology.

Biochemistry Officer | Having done master's degree |in
Ninth biochemistry after doing MBBS$

and or equivalent degree from |a

Eleventh | recognized educational institute.
Or

Having done diploma o

=

equivalent in biochemistry afte

=

doing master's degree |n

pathology.

General Nursing Officer | Having done certificate level in

Sixth nursing from a recognized
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educational institute.

Officer, | Having done bachelor's degree
Ninth in nursing from a recognized
and educational institute.
Eleventh
16. | Public  Health Assistant | Having taken ANM Training
Nursing Fifth after having done ANM course
from a recognized educational
institute.
Officer | Having done
Sixth | public h
ational institute.
Officer ne bachelor's degree
Ninth blic health (community
nursing  from ;]
ecognized educational institute.
17. | Dentistry Having taken at least One yefar

of training on dental hygien

D

after having done BSc from |a

recognized educational institute.

U7

Officer | Having done BDSC or BDS
Ninth degree from a recognized
and educational institute.
Eleventh
Assistant | Having passed One-year
Fifth assistanfyurveda course from a
recognized educational institute.
(a) Generalyurveda Officer | Having done bachelor's degrge
Ninth in Ayurveda from a recognized
and educational institute.
Eleventh
(b) Bheshalj Officer | Having done bachelor's degree
Ninth in Drawaguna science Of
and Rashashagra and Bhaishjya-
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Eleventh

Kalpana from a recognized

educational institute.

(c) Kaya Medicine Officer | Having done master's degree
Ninth Kaya medicine from a
and recognized educational institute.

Eleventh
(d) Gynecology and | Officer | Having done master's degree|i
Kaumarbhritya Ninth gynecology as well as pediatrics
and or Kaumarbhrityatantra from a
Eleventh | recognized e al institute.

(e) Shalya-Shalakya Officer | Having dai er's degree|i
Ninth Shaly Shalakyatantra
and alakya from a

Elevent ized educational institute.

n

19. | Health Offi ng done certificate level in
Education ealth education from g
recognized educational institute.
Having done bachelor's degree
or post-graduate diploma or
equivalent in health education
Eleventh | from a recognized educational
institute.

20. | Medical Lab Assistant | Having passed One year lab
Technolo Fifth assistant course after having
passed SLC from a recognized

educational institute.
Officer | Having done certificate level in
Sixth health from a recognized

educational institute.
Or

Having passed Two years a

Six months course of lab

technician after passing SL
form a recognized education

institute.

nd

C

al
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Officer | Having done bachelor's degrgée
Ninth in medical lab technology from |a
recognized educational institute.
Officer | Having done master's degree|in
Eleventh | medical lab technology from ja
recognized educational institute.
21. | Health Assistant | Having take : Auxiliary
Inspection Fifth Health W - Training after
Auxiliary Health
CMA course from a
lized educational institute.
@] ving done certificate level in
general medicine from g
recognized educational institute.
Having done bachelor's degree
in  public health from a
recognized educational institute.
Eleventh
22. | Medical Assistant | Having taken at least Six months
Records Fifth training on the concerned subject
after having passed SLC with
mathematics and science froam
recognized educational institute.
Officer | Having done certificate level in
Sixth statistics or mathematics from| a
recognized educational institute.
Officer | Having done bachelor's degrge
Ninth in the concerned subject from|a
and recognized educational institute.
Eleventh
23. | Pharmacy Officer | Having done certificate level in
Sixth pharmacy from a recognized

educational institute.

125

www.lawcommission.gov.np



www.lawcommission.gov.np

Officer | Having done bachelor's degrgée
Ninth in pharmacy from a recognize
and educational institute.
Eleventh
24. | Physiotherapy Officer| Having done certificate level in
Sixth physiotherapy from a recognized
educational institute.
Officer | Having done bachelor's degrge
Ninth in  physiotherapy from a
and recognized e al institute.
Eleventh
25. | Homeopathy Officer | Havi chelor's degr¢
Ninth eopathy  from
and ized educational institute.
Elev
26. | Radiography aving taken at least Thre

months of training on th
concerned subject after havir

passed tenth class from

recognized educational institute.

Assistant | Having passed SLC with scien
Fifth from a recognized education
institute.
Officer | Having done certificate level i
Sixth radiography from a recognize
educational institute.
Officer | Having done bachelor’'s degrs
Ninth in radiography  from g
and recognized educational institute.
Eleventh
Radiotherapy Officer | Having done bachelor’'s degrs
Ninth in  radiotherapy  from &
and recognized educational institute.
Eleventh
27. | Miscellaneous Officer | Having done bachelor's degr
Ninth in medical physics from
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Medical Physicist and | recognized educational institute.
Eleventh

ECG Technician Officer | Having taken One year's training

Sixth after doing bachelor's degree

from a recognized educational

institute.
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Schedule - 8
(Relating to Rule 19)

Format of Health Certificate

| have examined Mr./MS.........cccovvvuen... , who has become adadate for

the post of ------ in ------ office of the health s@me and, rse of

examination, | have not found him or her sufferingm an unicable
disease or major disease of any kind of physicsdfiii al disease.
Even though he or she suffers from ........... will not make

him or her incapable of discharging the dutiesh

His or her identification mark is .
(@) Impressions of right thu

(b)  Signature of the ¢ person:

(b)
(c)
(d) Date:

tration number of the concerned Council:
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Schedule - 9
(Relating to Rule 20)
Format of Oath

Lo , hereby, swear in the name of God thats an employee
of the Nepal Health Service, shall discharge thigedwassigned to me faithfully
to the best of my knowledge and wisdom, by beirggiglined and loyal to the
55 (1999)
nd that |

country and the government, subject to the Headttvi& Rules

and prevailing laws, without fear, partiality ovéa, malice o
shall not disclose to any one other than the awbdmperso overnmental
secrecy related with the service which is kno her directly or

indirectly at any time, irrespective of whethemo in the service.

Oath taking employee's : fying authority’s:
(@) Name: (&) Name:
(b)  Signature : (b) Signature :
(c) Date:
(d)
(e)

(f)

(c) Date:
Service : (d) Designation :

(e) Office:
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Schedule - 10
(Relating to Rule 22)

Personal Description (Sheet Roll) of Civil Employee

Guidelines:

(1) Mention the date of birth as mentioned in tleetitcate of educational
gualification indicating the date of birth.

(2) Mention clear details, if you have previouslpnked in manent
post of the government service, and submit cer of the
documents pertaining thereto.

(3) Submit copies of educational qualification certificate.

Name of employee:

Code No. (to be filled by Civil E s Record
Office) :

130

www.lawcommission.gov.np



www.lawcommission.gov.np

Form No. - 01

Personal Details

The Government of Nepal

Ministry of Health/ Department / Office

01. Full name and surname of employee :

02. Permanent address :
Zone :
District:
VDC / Municipality :
Ward No. :
Village/Tole:
Block No.
03. Temporary Address
Zone:
District :
VDC / Municipalit

04. District where house is located :
05. Date of birth :
Year : Month: Day:

131

Photograph

06. Da

07. Citizenship :
08. Religion :

09. Sex:

10. Complex :

11. Name of husband /wife, if married:

Mr./Mrs.
12. Occupatibhusband/wife :
13. Number of sons :
14. Number of daughters :
15. Name of father :
16. Occupation of father :

17. Name of grand-father :

www.lawcommission.gov.np



18. Name, surname of nominee :

Zone :

District:
VDC/Municipality:
Ward No.:
Village/Tole:

Employee's relationship with tl

nominee:

19. Details of appointment :
Name of office :

Post:
Level:
Service / group:

Date of appoint

www.lawcommission.gov.np

service, details thereof:

Name of office:

20. In the event of previous service in a

permanent post of the government

ntioned contents are true and conkecipunishment has been
me, with being disqualified for the gowveent service. | hereby sign

covenanting that | shall bear punishment accortbrigw if it is proved that any

false matter has been set down or any matter has &t down with intent to

conceal or hide any true fact knowingly.

Employee's:

(Thumb impressions)  Signature:

Signature of certifying
Chief of Office:
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Right Left Seal of Office

For the use of Civil Employees Record Office

1. Code No. of employee :

2. Date to complete the age of Sixty years:

Signature of Head of Department or competent
Seal of Office:
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Form No. 02
Description of Service
Name of employee: Code No.
SN | Group and Name of | Level | Name of New Date of | Date of llowance| Record entry Remarks
sub-group| post Office appointme office decisio page No. (to
nt, transfer, assumption be filled by
promotion Civil
Employee
Records
Office)
01 02 03 09 10 11 12
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Form No. 03

Educational qualification, training, seminar, confeence

(Up to highest degree, diploma from SLC oMadhyama Examination)

Name of employee:

Code No.:
SN | Certificate| Subject| Period of| Division | Name of| Details of| Remarks
or degree | of study educational training,
study institute
From| To Name| Address
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Form No. 04

Decoration, appreciation letter awarded

Name of employee:

Code No.:

SN
01

Details of
decoration,
appreciation
letter
02

Date of
award
03

Reason for receipt of | Privilege

decoration/appreciation 05

letter
04

136
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Form No. 05
Details of Departmental Punishment
Name of employee : Code No.:
Serial | Type of Punishment Order and Appeal Remarks
date of
No. punishment | Decision| Date
01 02 03 04 05 06
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Form No. 06
Description of leave and medical treatment
Name of employee:

Home leave Sick leave Maternity leave Study leave inary leave | Period Treatment
%]
of expenditure %
Total Used due| Total Useddue | Total| Used| dué od Used dadsence| Date of | Amount %
o

receipt

13 14 15 16 17 18 19

01 02 03 04 05 06 07 08
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Form No. 07
Details of service done in categorized regions
Name of employee: Code No.
Signature
Period Mention category of region yrgvihis (---) sign of
Region or| Region or concerned I
SN place place of Non- employee g
posted in|  work Most Most Remote remote Non- or I
From| To remote al remot b2 c1 remote c2 certifying
category category | category category category officer
01
02
03
04
05
06
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Name of employee: Code No. :

To be filled by the Employees Record Office if alteration, other than that mentioned above, haxs

(1) Change of address:

(2) Ifnominee is changed, details thereof:

(3) Ifany other details are altered, details tb&re

Certifying @

Concerned employee's:
Signature:
Date:
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Schedule-11
(Relating to Rule 32 and Sub-rule (2) of Rule 73)
Most remote “al™
(1) All parts of Taplejung District except the headdass.

(2)  All parts of Sankhuwasabha District except soeith part inclusive of
Num.

(3) All parts of Sagarmatha District except thedoparters
(4) Lamabagar and Rolwaling area of Dolakha Distric’
(5) Singhar area of Setibas south of Dhading
(6)  All parts of Manang District except the h
(7) Larke area of north of Gorkha Sird

(8) Dhor Patan area of Mustan and soutHgaglung except the

southern area of Tukuche lagiri Zone.

(9)  All parts of Rolpa ang m Districts excelpé theadquarters.

(20) All parts of Huml la, Mugu, Kalikot andblpa Districts except

(11)
(12) f Bajhang and Bajura Districts eptéhe headquarters.
rts of Darchula District except the hqadrters.
Most remote “a2”:
(1) Headquarters of the Districts included in nreshote “al”.
(2)  All parts of Panchthar District except the hepaakters.
(3)  All parts of Bhojpur and Tehrathum Districtcept the headquarters.

(4) The southern area including Num of Sankhuwaadhiktrict.

141
www.lawcommission.gov.np



)

(6)
(7)
(8)
(9)
(10)
(11)

(12)

(13)
(14)
(15)

(16)

1)
(2)
3)
(4)
)
(6)
(7)
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All parts of Okhaldhunga and Khotang Districtsxcept the

headquarters.

All parts of Ramechhap District except the lpatters.

All parts of Dolakha District except Lamobagerd Rolwaling area.
Northern area of Ramche of Rasuwa District.

Khudi northern area of Lamjung District.

All parts of Arghakhanchi and Gulmi Distriegcept the h

All parts of Myagdi and Parbat Districts excépe he

Baglung except the southern area from M of Mustang

District and Dhorpatan area of north Ba btand the eastern

part of north south latitude of Gulmi Di safmata situated in

Tara Village Development Commi Baglung Dddtrtowards

south from Niskot hill of Musta

All parts of Salyan and Py Istricts eptcne headquarters.

All parts of Doti and A Districts exceape headquarters.

All parts of Dadel and Baitadi Distrietscept the headquarters.

All parts of Daailekha District except the tigaarters.
Remote “b1™:

arters of the Districts included in meshote “a2”.

arts of llam District except the headqueast

All parts of Dhankuta District except the headders.

All parts of Udayapur District except the headders.

All parts of Sindhuli District except the headgters.

All parts of Sindhupalchok District except theadquarters.

All the remaining parts of Dhading District ext Singhar of Setibas

south.
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(8) Southern area inclusive of Ramche of Rauwaridist
(9) All parts of Tanahun and Syangja Districts gtdbe headquarters.

(10) All the remaining parts of Gorkha District ext Larke Area of Setibas

north.
(11) All the remaining parts of Lamjung District exat Khudi north.
(12) All parts of Palpa District except the headtgrs.

(13) The remaining part of Baglung District lyingse from the nerth, south

Tara
m Nirkot

latitude touching Gulmi District via Ratamata Vila
Village Development Committee of Baglung Disti
hill of Myagdi District.

(24) All hilly parts of Dang District except th
(15)37 L

(16)38 L
(17) All hilly parts of Bardiya and het Distiscexcept the headquarters.

(18) Hilly Village Deve
(outside valle

t Committees of Nuwakd€avre, Lalitpur
ang, Nawalparasi, Chitwan aNthkawanpur
Districts.
Remote “b2":
@D arters of the Districts included in neshote “b1”.
(2)

(3) Terai parts of Morang and Sunsari Districtsegtadhe headquarters.

arts of Jhapa District except the headtgrar

(4) All parts of Dhanusa, Mahottari and Sarlahi tiess except the
headquarters.

(5)  All parts of Saptari and Siraha Districts exceye headquarters.

37 Deleted vide the notice of the Ministry of Healfublished in the Nepal Gazette, dated
2058.8.25(10 Dec. 2001).

38  Deleted vide the notice of the Ministry of Heapublished in the Nepal Gazette, No. 33, dated B3088(10
Dec. 2001).
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(6)
(7)

(8)

39

(9)

(9a)40
(10)41
(11)42

(12)43

1)
(1a)

(2)
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All parts of Nuwakot and Kavrepalanchok Didisicexcept the

headquarters area and hilly VDCs lying in b1.

The remaining parts of Bara, Parsa, Rautahatyw@n and Makawanpur

Districts except the headquarters.

All parts of Kaski District except the headdess.

All parts of Nawalparasi and Kapilvastu Districtsxcept the

headquarters.

All parts of Rupandehi District except the headtgr unicipal

area.
All parts of Banke District except the head

All parts of Kailali District except the

District headquarters in remote “b2”.

Municipal area of R I District.
All parts of Kathm

Bhaktapur Distr

- Lalitpur (except hilly areecluded in bl) and
! except the Sub-municipal Cogpon, Sub-
ation and Municipality area, redpety.

Non-remote “c2”:
Corporation, Sub-municipal Corponatand Municipality area
u, Lalitpur and Bhaktapur Districts,pestively.

39 Amended vide the notice of the Ministry of Hegfilblished in the Nepal Gazette, dated
2058.8.25(10 Dec. 2001).

40 Inserted vide the notice of the Ministry of Hégbublished in the Nepal Gazette, dated
2058.8.25(10 Dec. 2001).

41 Amended vide the notice of the Ministry of Hegiliblished in the Nepal Gazette, dated
2058.8.25(10 Dec. 2001).

42 Amended vide the notice of the Ministry of Hegfilblished in the Nepal Gazette, dated
2058.8.25(10 Dec. 2001).

43 Amended vide the notice of the Ministry of Hegfilblished in the Nepal Gazette, dated
2058.8.25(10 Dec. 2001).
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Schedule -12
(Relating to Rule 33)
To be kept by the authority empowered to transfer
Format of details relating to level-wise transféptiices under him or her
Office :

District : Date of filling details :
Serial No.| Class Service| Total Number | Number | Transfer-| Number | Number | Remarks
group/sub| positions of of total | ed to the | of request actual

-group fulfilled vacant vacant made tQ
post post (4-5)| post but
number of

employ

Note: (1) This format
(2) The detail:
@ T

be maintained by eztbe.
have to be updated in every Sirting
s have to be sent to/maintainedhm Ministry, and

erned Department.

Prep icer's - Certifying Officer's -
Signature : Signature :
Designation: Designation:
Date: Date:
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(To be included in the personal file)

Schedule -13
(Relating to Clause (a) of Rule 34)

Details of transfer

www.lawcommission.gov.np

(1) Name: (6) Group:
(2) Code No. of employee: (7)  Sub-group:
(3) Designation: (8) Educational qualification:
(4) Level: (9) Training:
(5) Service: (10) Other detail
Previous | Transferred or Date of Date of | Reaso to be |Remarks
office positioned transfer | attendance ompleted fo
office the period of

next transfer,

Note: The detai

Pre
Post:
Date:

as p

Certifying Officer's:

Signature :

Post:
Date:
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Schedule- 14
(Relating to Sub-rule (2) of Rule 36)
Dispatch Letter
The Government of Nepal

Ministry of Health/Department/Office

It is hereby informed that Mr./ Ms. .................. , transte
has been given this dispatch letter with the follmndetails

that office.

1. Name, surname of employee:
2. Code Number of employee:
3. Previous (a) Designation:

(c) Service: d) Group, sub-group:

4. (c) Class :
(e) Group, sub-group:
(f) Office:

5. egard to hand-over of charge:

Not donE

6. Date of dispatch:

7. Leave utilized up to the date of dispatch order:
(@) Casual leave and festival leave
(b) Homeleave
(¢ Sickleave .
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(d) Maternity leave . times

(e) Studyleave . days.

() Extra-ordinary leave .. days.

(9) Substitutionleave L. days.

(h)  Additional leave .. days.
8. Accumulated leave up to the date of dispatdieret

(@) Home leave

(b) Sickleave L Ll days.

(©) Maternity leave w0 L days.
(d Studyleave e e L days
(e) Extra-ordinary leave “wow¢Y% L days
()] Substitution leave ¢/ &+ L days
...... days

9. (b) Spliacrement (Rs.):

10.

11.

12. Amo Date

13. e amount taken for daily travel allowance

14. . g date of salary increment:

15. itizen Investment Fund deduction amount:

16. Income tax deduction amount:

Copy to:

The Civil Employees Record Office, Harihar Bhawan.

The Employee Provident Fund, Tridevi Marg, Thamel.

Mr./Ms. ............ (concerned employee) : You are, herebgquested to

attend the office to which you have

been transferred.
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(Relating to Sub-rule (1) of Rule 58)

Application for Leave

The Government of Nepal

Ministry of Health

To be used by employee

Name ...............
Designation ............ ...... Office
To be Type of leave demanded Period of | Reason
marked
1. Casual leave and festival
leave
2. Home leave
3. Sick leave
4. Maternity leave
5. Obsequies leave Signature
6. of employee
7. Date:
8.
nal service leave
Date of le Lofromo
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To be used by the Personnel Administration Section

Type of leave Previous due Demanded ato be due
present now
Casual leave and festival leave
Home leave
Sick leave

Maternity leave

Obsequies leave

Study leave

. Extra-ordinary leave

. Substitution leave

of of N[ of uf »l w N~

. Additional service leave

Signature of employee Date: ...
Administration Section
RecommendeD Not-
Date of completion of lea
Immediate higher Offi Date: ....

To be mentio

Ap UnapproveD Date of completion of IeaE

Officer empowered to approve
Date: ......

Designation

For information of employee

150

www.lawcommission.gov.np




www.lawcommission.gov.np

Government of Nepal
Ministry of Health
Notice of approval of leave
Ref. No. : Date:

Type of leave Period Starting date Date to attdhcdeo

f informing employee

eI Administration Section
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Schedule-16
(Relating to Sub-rule (2) of Rule 63)

Description of leave and medical expenses

Name of employee: Leaetl post: Service/group: Code No.
- Received
o) (%)
£ | Casual and festival _ _ Extraordinary | for Received| =
= Home leave Sick leave Maternity lea dy leave _ <
§ leave leave medical | fro leave g
) expenses
3 3 3 3 5 | & g

T |3 |2 |8 |8 |2 |® |B|c |5 |3 cEIZT |8 212 |23 |8

S 13 I3 R[S |8 |° |3 |c |° |3 s |3 = 28|28 |8

= s = s | F s | o |7 o< <
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Office details submitted to:
Post: Level: Service:
Name of office:

Period of evaluation:

Part (a) and (b): Details of work performed:

Schedule-17

(Relating to Sub-rule (1) of Rule 71)

Work Performance Evaluation Form (a)
(For officer level)
Registration No.

Group: Sub-

www.lawcommission.gov.np

Details of work

1.

2
3
4.
5

Signature of the concerned employee
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Part (c) Evaluation by the supervisor, reviewer ee\Mlew committee
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Subject Evaluation by the supervisar Evaluatiorth®yreviewer Evaluation by the review
committee
Most Excellent Most Excellent Most | Excellent| Averagg Low
excellent excellent excellent
3 2.5 2 1.5 1.66 1 .75 5
1. Knowledge of subiject
matter and
2. Ability to use wisdom and
make decision
3. Ability to discuss and
negotiate
4. Leadership and
organizational ability
5. Creativeness and initiatio
6. Professional sensitivity
(honesty, secrecy)
Full marks 10

Marks obtained

Signature of supervisor:

e of reviewer:
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Signature of review committee:

www.lawcommission.gov.np




www.lawcommission.gov.np

Schedule-17

(Relating to sub-rule (1) of Rule 71)
Work Performance Evaluation Form (b
(For assistant level)
Office details submitted to: Registration No.
Post: Level: Service: Group:
Name of office:
Period of evaluation:

Part (a) and (b): Details of work performed:

Details of work

1.

ap & W
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Signature of the concerned employee:

Part (c) Evaluation by the supervisor, reviewer seMlew committee

www.lawcommission.gov.np

Subject

Evaluation by the supervisor

Evaluationth®syreview

Evaluation by the review

committee

Most
excellent

Excellent

Average

Most
excellent

Excell
ent

Ave

Most
excellent

Excellent| Average| Low

3

2.5

2

2

1.5

1.66

1 75 53}

. Knowledge of

subject matter and

. Ability to maintain

Secrecy

. Ability to work as

per direction

. Attendance and

punctuality

5.

Honesty and
morality

6.

Discipline

Full marks

18

10

Marks obtained

Signature of supervisor:

Signature of reviewer:
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Signature of review committee:
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Schedule- 18
(Relative to Sub-rule (1) of the Rule 108)
Format of Decision of the Departmental Punishment

Form of punishment order decision

Made ... ... ... ... ... ... by Mr./Ms...... ... sl of ... ...
Ministry of Health/ Department / Center / Divisib©ffice

While conducting an enquiry/causing to conduct mauay by M
working in the post of in ¢ Ministry fo
Health/Department/Center/Division/Office, clarificmn y him or her in
respect of the clarification demanding to produdtiv ys has been given to
Mr. ............... ... to submit defense i ncehwsub-section (1) of
Section 80 of the Nepal Health Service ), the statement of defense,
proof and evidence submitted by hi avehsen found satisfactory due to
.. ... ... reasons. Therefore = on hasnb@éemanded in accordance with

Section ----- of the Act stati

nnection, the documents, praatl evidence collected and
the submitted clarification, isheeen found from ... ... ... ... proof

at Mr. ... ... ... ... ... ... has committed dffence in accordance

. of section ... ............ dhe Act, hence,

.. ... ... offence in accordance with Clause ... ... ..1 tieg Section 59 of the Act
has been proposed and ... ... ... ... ... as per the ad¥ice a. ... office of the

Public Service Commission in accordance with clause. of Clause (---) of Section
71 of the Act, therefore, the order of decisionpafnishment has been made in
accordance with Clause (--) of Section 71 of theagainst Mr./Ms.... ... ... ... ...
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In case of dissatisfaction with this order, an appeay be to ... ... ... within the time
limit as referred to in Clause (d) of Rule 110.

Signature :

Date:
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Employee’s:

Name:

Level and post :
Office:

www.lawcommission.gov.np

Schedule- 19

(Relating to Rule 113)

Statement of Property Form

Office where to statement is submitted:

(a) Immovable property (house, land)

Name :
Address:

1%

—

SN Brief details of | Measurement Address where Name of own Remarks (in the cas
house, land and| and other | the house and underw isition| of house, storey is
other properties details land are located owners also to be mentioned

(Village, (in the case of land,
Municipality, area or measuremer
District) (Ropani or other) is to

be mentioned)

(b) Cash gold, silver etc.
SN Ils of the properties Name, weight ang How property was Remarks
guantity obtained
159

www.lawcommission.gov.np



www.lawcommission.gov.np

(c) Statement of Shares and the Bank Balance

Remarks

SN | Brief details of Name and Total | Name of owner under whose How the
properties address of the| value ownership the property is,| property was
company or and in case of others, state obtained
bank relationship with him or her
(d) Details of loan / mortgage
SN | Details of loan /| Name and address of Reasons Total v Term for | Remarks
mortgage lender /borrower repayment
(e) Details of loan or mortgage, if r undrtaken:
SN Details of loan/ | Name and Total value Term for | Remarks
mortgage borrower.or gee repayment
ovenanting that the above-mentiatetdils are true and correct

160

my knowledge and information.

Name
Date:

and post:
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Note:
1.

www.lawcommission.gov.np

In cases where the property is increased oredsed after submission of
this statement, such details have to be submittedsealed envelope to
the concerned body.

This statement shall not be used for other mepoexcept for legal
proceedings to be undertaken as per law againstgthernment
employee. No person other than the concerned affstiall be allowed

to see this Statement. This Statement shall betamed as confidential

without publication.

161

www.lawcommission.gov.np



www.lawcommission.gov.np

Schedule-20

(Relating to Rule 115)

Whereas, [-------------- , age of---years, son/daeghof Mr.------- , grand-
son/grand-daughter of Mr.------- , a resident of—------, have been
nominated by the Government of Nepal for studyihtng/study tour on --------
-------- subject under-----------------| subject the Act and Rules and am going

to pursue/do the same;

Now, therefore, I, hereby, make bond to the effbett J- turn to the

home country immediately on expiration of the p d period of the
study/ training/study tour if such period is not d upon expiration of
the extended period if so extended ands¢ gbeernmental service

required to be performed pursuant t

| shall spend Rs.-------- (-------- rupees in wordkpt | have got/ am getting in

the course of nomination, s o the termsrasttiction of the nomination.

| shall deal with the adva borrowed monegdoordance with the terms

and for the work as bed in receiving theesalhragree that if | fail to
uired to be repaid, the samg lmarecovered as a
from my assets or entitlementd; lashall not make any

S respect.

| hav ith my free will and consent, drawn upsthond and submitted it to

the Ministry of Health, Government of Nepal.

Of officer causing bond to be executed: Nominatedichate’s:
Signature: Signature:
Name: Name:
Post: Post:
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Office: Office:

Date: Date:

Done on----day----the----day of the month of---{-tbe year 20---.
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